TONG CONG TY GIAY VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
Diec Kip - Ty do - Hanh phic

S6: 4690/0D-GVN.HN Ha Ngi, nedy 29 thdng 12 ndm 2023

QUYET DINH
Vé vige ban hinh N§i quy lao djng
ciin Thng cing ty Gidy Vigt Nam

HOI DONG THANH VIEN TONG CONG TY GIAY VIET NAM

Cin cir Bj lujt sb 45/2019/QH14 B{ lujt Lao ding ngiy 20 thing 11 nim
2019;

Ciin eir Nghj djnh s6 145/2020/ND-CP ngiy 14 thing 12 nim 2020 cia Chinh
phi quy dinh chi tié v hudng din thi hinh mt sd diéu cta B{ lujt Lao djng vé dilu
ki¢n loo ddng vi quan hé lao djng;

Cin cir Quyét dinh sd 2760/QD-BCT ngdy 14 thing 12 nim 2022 cia
B trudmg Bo Cong Thuong vé vide ban hinh Didu 1& T6 chirc va hogt dng ciia Téng
cdng ty Gidy Vigt Nam;

Ciin cfr Nghj quyét s0 35/NQ-GVN.HN ngiy 15 thing 11 nim 2023 cia
Hgi ddng thinh vién - Tong cong ty Gidy Vit Nam;

Xét d& nghj cia Tong gidm dde Tdng cbng ty Gidy Viét Nam,

QUYET D]NH:

Ditu 1. Ban hinh kém theo Quyét dinh ndy Noi quy lso djng cia Téng
cong ty Gidy Viét Nam.

Ditu 2. Quyét dinh niy c6 higu lye thi hinh sau 10 ngiy, ké tir ngdy co
quan b thim quyén nhin duge hd so ding ky ndi quy lao dfng, nhimg quy dinh
trude diy trdi vai Quyét djnh niy déu bli bo.

Ditu 3. Téng gidm dbc Tdng cong ty Gidy Viégt Nam, Thi truémg cic
phong, ban chirc niing, don vj hach todn bdo s6, don vi hach todn phy thude thude
Téng cdng ty Gidy Viét Nam chju trich nhi¢m thi hinh Quyet dinh niy./.+f .
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TONG CONG TY GIAY VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Dic liip - Ty do - Hanh phuc

Ha Ngi, ngay 29 thang 12 ndm 2023

NOI QUY LAO DONG

CUA TONG Cghi{; TY GIAY VIET NAM

(ban hink kém theo Quyét djnk sd: 4690 /QD-GVN.HN ngdy 29 thdng 12 ndm 2023
ciia Hpi ddng think vién Tdng cdng ty Gidy Vigt Nam)

Chureng |
NHUNG QUY DINH CHUNG

Bin Noi quy lao ddng 1a viin bin quin Iy ndi bd, duge ban hinh theo cic
quy dinh cia B) Luit lao ddng, bao gdm cdc quy the xir sy chung gilta nguwéi sir
dung lao ddng vi ngudi lao ddng, ding dé duy tri trit ty, 1d ciin el hgp phip dé
xir 1y ky luit lao dgng, gop phin ning coo niing sudt lao dong.

Quy dinh trich nhi¢m, nghia vy va thiét Ijp cdc nguyén tic lim vige co
ban cho cin b cong nhin vién, ngudi lao ding (sau diy goi tt 1a Ngudi lao
d4ng) khi lam vige 19i Tong cong ty, bao gom: (i) Thoi gidr lam vige, thii gidr
nghi ngoi; (ii) Triit tyr tai noi lam viée; (iii) An todn lao ddng, v¢ sinh lao djng &
noi lam viée; (iv) Phong, chéng qudy rdi tinh dyc tai noi lam vige; trinh ty, thi
tye xir 1y hanh vi quy rdi tinh dye tai noi lim vige; (v) Bdo vé thi sin va bi mjt
kinh doanh, bi m{it cdng nghé, s0 hiru tri tu¢ cia ngudi sir dyng lao djng; (vi)
Trudmg hop duge tam thai chuyen ngudi lao ddng lam vige khic so vai hgp
déng lao ddng; (vii) Céc hinh vi vi pham k¥ ludit lao ddng cla ngudi lao djng va
cic hinh thire xir 1y ky lujt lao ddng: (viii) Trich nhiém vit chit; quy dinh nguii
¢ thim quyén xir Iy ky lujt lao ddng v cic viin dé lién quan khic.

Di¢u 1. Pham vi di¢u chinh va dii tuyng dp dyng

I, Nji quy nay duge dp dung cho cic chi nhinh, don vj phong, ban chirc
niing, co =3, dja diém kinh doanh, cic don vi hych todn béo so, hach todn phy
thudc ciia Tong cong ty.

2. Tht ci nguiri lao ddng lam vide 1gi Tong cong ty Gidy Viét Nam, tgi cde
chi nhinh, don vi, co sd, dja diém kinh doanh, cic don vi hach todn béo sd, hach
todn phy thude cia Téng cong ty déu phii tudn th theo B Lujt lao djng, lujt
phap nuéc Cdng hoa xi hdi chi nghia Vigt Nam vi cde quy dinh tgi N§i quy
Lao djng nay.



3. Nhilng vy vigc phit sinh khic ma trong bin Ngi quy niy chua diéu chinh
thi s& duge gidl quyét theo quy dinh cia B§ luft Lao ddng vi phip lujt lién
quan.

4. Noi quy lao ding niy khdng dp dung cho cic cong ty con va don vj c6
tur céch phdp nhin doc 13p.

Dicu 2. Giai thich tir ngir vi cdc tir viét tit

. Téng cdng ty Gidy Vigt Nam viét tit 1a Téng cong ty; ngui sir dung lao
dgng viét tit 1a NSDLD; nguoi lao ding viét tit 1d NLD; hop ddng lao ddng viet
tit 1a HDLD.

2. B§ lujit Lao dng: la B{ ludt Lao ding s6 45/2019/QH14 nghy 20 thing
11 nim 2019 cia nuéc Cong hoda x3 hi chi nghia Viégt Nam, o6 hiéu lye tir
ngdy 01 thing 01 nim 2021 va tit ci cdc viin bin hudng din.

3. Nji quy Lao dng: 1a bin ndi quy lao ddng ndy ctia Téng cdng ty vi cic
thay ddi, bd sung tity timg théri diém (néu o).

4. DBon vj ghi trong N{i quy Lao dijng niy gom: céc phong, ban chirc ning,
don vj hach todn bdo sb, hach todn phy thude, cic chi nhinh, co sd, dja diém
kinh doanh vi cdc don vj thuge cic dom vj thinh vién cia Téng cong ty Gify
Vi¢t Nam.

5. PBon vj hach todn phy thude ghi trong N§i quy Lao djng niy gdm: Cic
chi nhinh, cic cong ty lim nghi¢p, Cdng ty Gidy Tissue Song Pudng, Cang ty
thiét ké ldm nghigp.

6. Don vij hach todn bdo sb ghi trong N§i quy Lao ddng niy gbm: Céic nha
mdy, xi nghi¢p tai khu vye sin xullt gily Bai Bing cia Téng cdng ty dja diém
tai thj trin Phong Chiu, huyén Phii Ninh, tinh Phi Tho.

7. Ngubi sir dyung lao dng: 1d Tong cong ty Gidy Viét Nam ma dgi dién 1
Téng gidm dde Tdng cong ty Gily Viét Nam,

8. Dyi di¢n NSDLD duge dy quyén: la thi trudng Co quan Téng cdng ty
Gidy Viét Nam vi Gidm déc, Phé Gidm déc cic dom vi trye thude duge T
gidm dde dy quyén thye hign mdt sd quyén han cia dai dién NSDLD trong
tuyén dyng, ky két hop dbng lao ding, phin cong cdng téc, khen thudmg, ky lujt
doi véi ngudi lao dgng. Trong timg trimg hop khi sir dyng tir viét tit NSDLD
trong N§i quy ndy duge hiéu bao gém ci Dai dién NSDLD duge Gy quyén.

9. Thi trudmg co quan Tong cong ty Gidy Viégt Nam: 14 Phé Téng gidm déc
Téng cdng ty Gily Viét Nam duge Téng gidm dbe phin cong tgi Quyét dinh vé
phin cdng nhi¢m vy, cong tic gira Téng gidm dbc vi cic Pho Tdng gidm dde.

10. Ngui dimg diu don vj: 1a ngudi gilr chirc vy cao nhit trong vige quin
Iy, didu hanh dom vi.

11. Ngudi dai di¢n theo phdp lujt cla cé nhén: 13 c4 nhin nhin danh vi vi
lgi ich cia ngudi duge dgi dign xdc I3p, thye hign cée giao dich din sy, bao gdm
cdc chid the sau: (i) Ngudi duge chi dinh, yéu ciu cia ngudi dai dign xdc 1ip; (if)
Cha, me; (iii) Ngudi gidm h; va (iv) Ngubi do Téa dn chi djnh.
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12. Dyi dign ngudi lao ding tai Téng cng ty, don vi: 1 1 chire Cong doin
Téng cdng ty v td chirc cdng dodn don vi.

13. Ngubi ¢6 chirc danh quén I¥ tai cdc don vj hach todn béo sb, cde phong,
ban chie niing cia Tong cdng ty Gidy Vigt Nam gdm: Gidm dée, phé Gidm dbe
cdc nhd mdy, xi nghi¢p; Truzing, phé cic phong ban chirc niing cla Téng cng
ty.

14. Nguti ¢6 chire danh quan Iy wi cic don vi hach todn phy thude cia
Téng cdng ty Gidy Viét Nam gdm: Gidm dée, phé Gidm dée, K& todn trudmg.

I5. Cin bj: Id ngudi duge cap c6 thim quyén quyét djnh bd nhi¢m bing
vin bin gitt chirc vy linh dao, quin Iy c6 thisi han trong td chire, dom vi thude
Tong cong ty Gidly Vigt Nam vi duge huémg luong chire vis hoje phy clp chire
vy, thi lao theo quy dinh vé chinh sdch, ché d3 tién luong ciia Nha nude.

16. Hoe nghé, tip nghé tai Téng cong ty: 14 vige Tong cong ty hojic don vj
duge Tong cdng ty ty quyén tuyén nguii lao dgng vio thyc hinh cdng viée, hoe
nghé, tp lim nghé theo cic vj tri vige lim vige. Thai han tip nghé khéng qué 03
thing. D6i vai théi han hoc nghé s& theo théi han cic chuong trinh ddo tao cia
timg trinh d§ theo quy dinh cta Lujt Gido dyc nghé nghiép.

|7. Téi sdn: I3 todn b§ tii sin hiru hinh va vé hinh thude quyén s& hit,
quyén quin Iy cila Téng cong ty Gifly Viét Nam.

I18. Mirc thit hai khong nghiém trong vé tii sin: 1 mirc thigt hyi duge quy
ra biing tién c6 gié trj khong qud 10 thing luong téi thiéu viing do Chinh phil
cdng bo duge dp dung tai ni NLD lim vige.

19. Mire thigt hai nghiém trong vé tdi sin: 14 mirc thiét hgi duge quy ra
biing tién ¢6 gii trj trén 10 thing luong dén bing 30 thing lwong ti thidu ving
do Chinh phil cdng b duge &p dyng tai noi NLD lim viée.

20. Mirc glly thi¢t hai djc bigt nghiém trong vé tdi sin: 13 mire thigt hgi
duge quy ra bing tién ¢é gid trj trén 30 thing lwong téi thiéu viing do Chinh phi
céng bd dugc dp dyng tai noi NLD lim vige.

21. Tai ngn lao dng lim chét NLD (sau diy goi tit Ia tai nan lao ding chét
ngudi) 14 tai ngn lao djng mi NLD bj chét thue mt trong cée tnrimg hgp sau
diy: (i) Chet tgi noi xdy ra tai nn lao dng: (ii) Chét trén duémg di cdp ci hoje
trong théi gian cdp ciy; (iii) Chét trong thn gian didu trj hofic chét do tai pht
cila vét thuong do tai ngn lao djng giy ra theo két lujn tgi bién bin gigm dinh
phip y; (iv) Ngudi lao dng duge tuyén bd chét theo két lujn cita Toa dn déi vai
truromg hop mat tich.

22. Tai ngn lao ddng lam NLD bj thuong niing (sau diy goi tit 1 tai nan lao
dng njing) 14 tai ngn lao djng lim NLD bj it nhit mt trong nhing chin thuong
duge quy dinh tgi Phy lyc 11 ban hinh kém theo Nghj dinh 39/2016/ND-CP ngiy
15/5/2019 cia Chinh phi quy dinh chi tiét thi hinh mjt s didu cda Lujt An
todn, V¢ sinh lao ddng.



23. Tai nan lao djng lim NLD bj thuong nhe (sau diy goi tit 4 tai ngn lao
djng nhe) 14 tai nan lao ddng khéng thude trudmg hgp quy dinh tgi khodn 21 va
khodn 22 Diéu niy.

24, Bi mjt kinh doanh, bi mjt cdng nghé: bao gdm théng tin vé chi truong,
chinh sdch, dé dn, chién luge, quy hogeh, ké hogeh, dim phan, hep tic, diu
lién quan dén hogt djing sin xuit kinh doanh; cic thong tin vé tai chinh, két qua
kinh doanh; cic thdng tin vé thj trutmyg, déi tic, khich hing; cic théng tin vé
sing kién, sing ché, phit minh, cdi tién, thiét ké lién quan dén cong nghé, k9
thuit, thict bj mdy méc; cic thong tin vé qué trinh nghién cinu, thir nghiém, img
dyng, vi cdc thong tin khic lién quan dén bi mjt cdng nghé, bi mit kinh doanh
cia Tong cdng ty Gidy Viét Nam duge déng diu “Mit” hojie “Bio mit" hodc
nhimg thong tin dua ra trong cudc hop kin nhung chua cdng bé.

25. Hanh vi gy thiét hai nghiém trong vé tdi sin ciia Téng cdng ty Gidy
Vigt Nam: 1 bt ky hinh vi ndo ciia NLD gy thiét hai vit chit cho Téng cdng
ty Gidy Vi¢t Nam theo cic mire thigt hai quy dinh t3i khodn 19 Didu ndy.

26. Hanh vi de doa giy thit hai djc bigt nghiém trong vé tii sin cia Téng
cdng ty Gidy Viét Nam: 14 bit ky hinh vi nio ciia NLD 6 khd ning giy ra thiét
hai viit chit cho Téng cong ty Gidy Viét Nam theo cic mirc thiét hi quy dinh tai
khodn 20 Diéu nity.

27. Hinh vi gdy thiét hgi nhung chua nghiém trong vé Igi ich ciia Téng
cdng ty Gidy Viét Nam: 1a bdt ky hanh vi ndo ciia NLD gdy thigt hai phi viit
chit, dnh hutng xdu dén danh tiéng, uy tin, thuong hiéu vi v thé cia Téng cong
ty Gidy Vigt Nam trong mdi quan hé véi khich hing hodc déi tic ciia Téng céng
ty Gily Vi§t Nam, véi NLD trong ndi bd Téng cdng ty Gidy Vigt Nnam, véi cic
co quan Nha nudce va trong x3 hi néi chung.

28. Hinh vi gdy thi¢t hai nghiém trong vé lgi ich cia Téng cdng ty Gidy
Viét Nam: la bit ky hanh vi ndo cta NLD giy thi¢t hai phi viit chilt, anh huémg
rit xiiu dén danh tiéng, uy tin, thuong hi¢u va vi thé cia Téng céng ty Gily Vit
nam trong moi quan hé véi khich hang, ddi tic cia Téng cang ty Gily Viét
Nam, véi NLD trong ndi by Téng céng ty Gidy Vit Nam, véi cdc co quan Nha
nude vt trong X3 hdi ndi chung hojc gy dnh hudng nghiém trong dén hogt déng
sin xuft kinh doanh ciia Tng céng ty Gilly Vigt Nam.

29. Hanh vi de doa giiy thi¢t hai djc biét nghiém trong vé lgi ich ciia Téng
cdng ty Gidy Viét Nam: 1a bit ky hinh vi nio ciia NLD c6 khi ning giy ra
nhimg dnh huing rit nghiém trong vé uy tin, thuong higu va vj thé cia Téng
cdng ty Gidy Vi¢t Nam trong mi quan h¢ véi khich hang, déi tic cia Téng
cong ty Gidy Vi¢t Nam, véi NLD trong ndi b Téng cong ty Gidy Viét Nam, véi
cic co quan Nhi nudc va trong x3 hdi ndi chung hofic gily dnh huémg djc biét
nghiém trong dén hogt dfng sin xudt kinh doanh cita Téng cdng ty Gidy Viét
Nam.

30. Ly do chinh ding: 13 cdc truémg hop quy dinh sau diy, nhung NLD
hojic thin nhin cia NLD phii bdo cdo hoje thdng tin ngay cho ngudi quin ly
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trye tiép hodic dom vi quin Iy NLD trong thési gian 24 gio tinh tir lic xdy ra sy
vihﬁﬂcmviﬁcﬁymlﬂﬂmﬁhﬁcﬂmﬁdslbif::

a) Do thién tai, hda hogn ¢6 xdc nhiin cia UBND cip xi noi xdy ra sy viée:

b) Do ban thin bj ém cé xdc nhjn cia co s& khim bénh, chita bénh cb
thim quyén;

¢) Do thin nhin bj ém trong trrémg hop cip ciny, bénh hidm nghéo vi cdc
xéc nhin cia co s khim chita b¢nh c6 thim quyén. Thin nhin bj dm bao gbm:
bd, me (bd, me dé hodic bd me nudi hgp phip); b, me vir hojic :h-!mg: v hojc
chdng; con (ci con dé va con nudi hop phip); dng, ba ndi holic ngoai; anh, chi,
em rut;

_ d) Khé khiin djc bigt khic, gom (i) Do &p dyng cic bién phip ngin ngira,
khic phyc tai nan lao djng vi bénh nghé nghiép, holc (i) Chdp hinh cdc vin
bin, yéu cdu ctia ¢o quan cd thim qu:,rénnhim:hu-: thi phép lujt.

31. “Sy ki¢n bit kha khing™: La sy kign xiy ra mdt cich khich quan khéng
thé luimg trwde duge va khong thé khic phye duge, mjc dii ¢ dp dung moi bién
phip cin thiét vi kha niing cho phép d& ngin chiin, bao gbm nhung khong giGi
h;:.d“.,:kiennhumieﬂmi.dimmdinhunh.ha-ho@.mkia-hﬁnga
nim ngodi tim kiém sodt...

32. Tnrimg hop thuimg xuyén khdng hodn thinh cng viéc theo HDLD lam
clin cir thye hi¢n quyén don phuong chim dit HDLD cia Téng céng ty Gidy
Viét Nam theo quy dinh cia B) lujt Leo déng: 1d vige NLD khdng hoin thinh
khéi lugng/chiit lugng cong viéc/chi tidu kinh doanh duge giso (bing vin bén
hodic thu dién tir) phil hgp vai vj tri/chirc danh cdng viée duge dim nhiém (hodic
hé so vj tri cong vige) vivhode cdc thoa thuin tgi HDLD hojc viin ban khéc tir
03 lin lién tiép trd 1én. Ngudi lso ddng thuimg xuyén khong hodn thinh cdng
vige theo hgp dong lao ddng duge xic dinh ttheo tiéu chi dinh gid mirc 80 hoin
thinh cdng viéc trong quy ché ciia nguisi sir dung lao ddng. Quy ché dinh gia
mirc 4 hodn thinh cdng vige do nguti sir dyng lao djng ban hinh nhung phai
tham khio ¥ kién td chirc dgi dién ngudi lao ddng tai co sd ddi vai noi c6 td
chirc dgi dién ngudi lao ddng tgi co s&;

33. Céch chire: 1d mdt trong nhimg hinh thirc ky lufit ma ngudi sir dung lao
ding ra quyét dinh cho ngudi lao djng dang gitr mdt chirc vy nhdt dinh théi
khdng con git chirc vy d6 nira do ngudi lao ddng vi pham quy dinh cita phip
lujt hodc quy dinh cia td chire nhung khong phii 13 vige ngudi st dyng lao
ddng quyet djnh cho ngudi lao dng gilt chirc vy thip hon chire vy hién tgi ma
ngudi lao djng dang dim nhiém.

34, Tdi phpm: la tnrdmg hgp ngudi lao djng 1ip lai hinh vi vi pham di bj
xir Iy ky lujt ma chua duge xéa ky lujt theo quy dinh tyi Didu 126 cia BY lujt
Lao djng.

35. Hoa gidi lao ddng: 1a co ché gidi quyét tranh chip lao ddng duge thye
hi¢n bdi hoa gidi vién lao djng bén ngodi tda dn. Trir cdc tranh chip lao ddng
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khdng bit bude phii qua thi tyc hda gidi. Hoa gidi lao ddng duge thyre hién trén
¢o 50 tdn trong quyén vil lgi ich cda hai bén tranh chip, tén trong lgi fch chung
ctia x3 hdi, khong trii phip luit.

36. Dinh mire lao djng: la vife xic dinh 54 lugng cdng viée hay sb sin
phinlhmmcﬂnmﬁ!hnyﬁnguﬂri lso djng trong mdt dom vj thir gian nhit djnh
hojc quy dinh lugng thdi gian cin dé hodn thinh mdt don vj céng vige hay sin
phim. Dinh mirc lao ddng duge lim co sér dé i lwong cho ngudi lao ding
hudmg luong theo sin vd duge thye hign doi véi timg bude cong vige,
timg cdng dogn va todn by qud trinh sin xuit sin phim, dich vy trén co sir 1
chire lao ddng khoa hoe, td chire sin xudt hop 1y.

37. Cong vige njing nhoe, ddc hai, nguy hiém: 1A cic cdng viée cb dic diém
ve didu kién lao dgng gdy tic dong xu dén sirc khoe hofic cé nguy co dnh
hudmg dén tinh mang cla ngudi lao dong thude Danh myc n ghé, cong vie njing
nhoe, djc hgi, nguy hidm theo cic thing tu, quyét dinh cia By Lao ddng-
Thuong binh vi xd h{i, cong viin ciia cic co quan bio hiém xA hdi ban hinh tai
timg théi diém.

38. Ca lim vige: 14 khodng théi gian lim vige cita ngudri lao ding tir khi bit
diu nhiin nhi¢ém vy cho dén khi két thic vi bin gino nhi¢m vy cho ngudi khic,
bao gom ci thoi gian lim vige va thisi gian nghi githa gio.

39. Nghi chuyén ca: la vige nguii lao dgng duge nghi gilra hai ca lim vige
lién tyc, théi gian nghi chuyén ca khéng tinh dén théi gian ngui lao dgng lim
thém gid gitra hai ca lam vie lién tyc bit ké viée nguii lao ddng ndy lim thém
gio vio ngdy lim vigc binh thuimg hay vio ngiy nghi theo quy djnh cia phip
ludt lao ddng.

40. Cong tryc: 14 sb cong ma NLD duge tinh lim co s& d& NSDLD thanh
todn tién luong lim thém gi& theo quy dinh cta phdp lujt vé lao djng hode theo
quy djnh cia phap lujt lién quan.

Nhimg tir ngit, chi viét tit khic duge hiéu va gidi nghia theo quy djnh
trong BLLD, B Lujt Diin sy, Lujt Bio hiém xi h¢i, Lujt Doanh nghiép, Didu
I§ 10 chire vi hogt dgng ciia Téng cdng ty Gidy Viét Nam, phép lujt ¢6 lién
quan, Quy ché quin Iy ndi b cita Téng cong ty Gilly Viét nam va cic st ddi bé
sung thay thé hgp 1& sau nay.

Didu 3. Nguyén tic dp dyng

. Tong cdng ty, don vj vi ngudi lao ddng chiu trich nhigm thi hanh
nghiém tie N§i quy Lao dong va B{ lujt Lao dong. Viée khdng tuin tha bt ky
diéu khoin ndo trong N{i quy Lao djng ld mft hinh vi vi pham ndi quy lao
djng vi ngudi lao dong s& bj xem xét xir Iy ki lujt lao déng.

2. N§i dung N§i quy Lao ding niy khéng trii véi B ludt Lao ding vi
phdp lujt lién quan.

3. N§i quy Lao djng ndy duge dp dyng két hop vdi cdc quy ché, quy dinh
quan Iy ndi by khic cla Tdng cdng ty va khéng trdi véi cic quy djnh cia phip
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Iuj:hiénh&nhdmmﬁéi.hﬁmgmﬂhqpvﬁiﬂnhhinhmuﬂlévinhl.'mg
thay déi twong (mg cia phip lujt. Truimg hop quy dinh cia phap lujt co thay
doi mi Noi quy niy chua duge chinh sim thi thye hién theo quy dinh cia phip
lugt.

4.N¢iquylmd¢ngduwﬂﬁ|gb&ud&mgtmilmd¢ng.nhnngnﬁidmg
chinh duge ni¢m yét tgi noi lim vige,

Chuong 11
THOI GIO LAM VIEC, THOT GIO NGHI NGOT

Didu 4. Thixi gidr lim vige

I. Thén gidr lim vige binh thuimg:

n]'lhﬁigiblﬂmvifcbinhthuﬁngkhﬁﬂgquiﬂﬂgiﬁmngﬂ[ ngiy va 48
gitr trong 01 tulin,

h}D&ivﬁic&cp!ﬁng.bmch&cnangvid:ﬁmﬁhachminHus&ﬂmﬁc
Tdng cdng ty thyre hign thoi giér lam viée nhu sau:

- Lao djng lam vige theo gitr hinh chinh binh thuémg: Tir 08 gié 00 sing
dén 16 gid 30 v thyc hign ché 49 lim vie 40 gidvtudn. Ngdy lim viée thyc 1é
1inhhnq,tmmyéun:iu:ﬁn;ﬂngviécuhungkh&ngtrﬁjvﬁiqwdinhc&uphip
lut; riéng cdc vi tri cdng vie thude cde don vi lién quan trye tiép 16 cdng tic
bﬁnhing.tiépnhinmitm.ngu;inlihcinbék?thuiad&cm;mﬁ@pﬂum
gia vin hinh, bio dudng thiét bj trén diy chuyén sin xudt thi thye hién ché do
lim vige binh thudng 40 gid/tudn hojc 44 gid/tudn, khdng qué 10 gid trong 01
ngiy theo yéu ciu cia cdng vide;

- Lao dgng tryrc tiép sin xudt lim vige theo ca: Ca sing tir 07 gids 00 dén 15
gidr 00; ca chidu tir 15 gis 00 dén 23 giir 00; ca dém tir 23 gidr 00 dén 07 gidr 00
sing ngay hdm sau. Trong dé:

+ Lao dgng lim vigc theo ché d) 3 ca 4 kip, thyc hién ché d3 lam vige 44
gitudn theo vong ca:

+ Lao dng lam viée ticp xtc véi yéu 16 nguy hiém, yéu 15 c6 hai (néu c6):
Téng cong ty dam bdo gidi han thdi gian cho ngudi lao djng theo quy chudn k¥
thufit qube gia vi phép lujt cé lién quan.

+ Lao ding lim vige theo yéu ciu hgp tic kinh doanh thye hién ché d§ lim
vigc 48 gif:a’luﬁn!hmv&ngm;

- Lao ddng tai phing Bao v§ thude Xi nghi¢p Djch vy lim viéc theo ca: Ca
sing tir 06 gio 00 dén 14 gio 00; ca chicu tir 14 gidr 00 dén 22 giv 00; ca d&m tir
22 gidr 00 dén 06 gior 00 sdng ngdy hdm sau,

¢) Doi véi céc don vi hach todn phy thude Téng cdng ty: Trén co sé didu
kiéntﬁr:h&cﬂnxui:kinhdumh.dmviIu::hunthtriaiﬂlémvi&phﬁ voi
thye té cita don vj minh. Nhumg thoi gids lim vige khong thip hon 40 gidvtudn vi
khong qud 48 gidv'tuin dbi véi cde nghé va cong vige binh thudmg.

2. Gio lam viée ban dém:



Céic don vj clin cir vio djic thii cong viée, didu kién sin xudt, kinh doanh dé
bo tri lao djng lam vige theo ché dd ca, kip vi quy dinh thiri gidr lim viée ban
dém pha hgp véi Bj lufit Lao ddng va Noi quy Lao déng.

3. Td chire lam vige theo ca

a) To chirc lim vige theo ca 14 vige bd tri it nhét 02 ngudi hoe 02 nhém
nguwi thay phién nhau lam vige trén cing mdt vj tri lim vide, tinh trong thii
gian 01 ngdy (24 gid lién tye);

b) Trutmg hop 1dm vige theo ca lién tye dé duge tinh nghi gita gid
vdo gitr lam vige quy dinh tai myc a khodn niy khi ca lim viée d6 ¢6 di cic didy
ki¢n sau:

- Ngudri lao djng lim vige trong ca tir 06 gidr trd lén;

- Thai gian chuyén tiép gitta hai ca lim vigc lién ké khong qud 45 phit.

4.1'hé|igiirdw:t£nhﬁumbigihlhnﬁéc¢uwhuéng lurong:

a) Nguii lao ding lim vige theo théi gidr Im viée quy dinh tgi khoan 1,
diéu niy tir 06 gid trd lén trong mdt ngdy thi duoe nghi gitta gir it nhit 30 phit
lién tye, lim vige ban dém thi duge nghi gilta gid it nhit 45 phat lign tyc. Cén bd
quin Iy trye tiép bé tri cho nguii lao ddng luin phién nghi gita git dé khdng
lim dnh hudng dén hogt dong sin xudt kinh doanh cia don vj.

Truimg hgp ngudi lso djng lim vige theo ca lién tyc tir 06 gidr trér 1én thi
thini gian nghi gita gid duge tinh vio gid ldm viée,

b) Nghi giai lao theo tinh chit ciia cong vide:

¢) Nghi cln thiét trong qud trinh la0 dng di duge tinh trong dinh mire lao
dong cho nhu cdu sinh Iy ty nhién cta con ngudi;

d) Théi gidr nghi ddi véi lao ddng nit khi mang thai holic nudi con dudi 12
thing tudi, trong thoi gian hinh kinh theo quy dinh tai khodn 2 vi khodn 4 Didu
137 clia B§ luft Lao ding;

d) Théi gid phii ngimg vige khdng do 18i ciia ngudi lao dng;

¢) Théi gidr hji hop, hoc tip, tip hudn do yéu clu cia ngudi sir dyng lao
ddng hofic duge ngudi sir dung lao ddng ddng ¥;

8) Thai gid ngudi hoe nghé, tip nghé trye tiép hodc tham gia lao dgng theo
quy djnh tai khodn 5 Didu 61 cia B lujt Lao djng;

h) Thi git ma ngudi lao ddng la thanh vién ban linh dgo cita tb chirc dai
dién ngudri lao djng tai co s& duge sir dyung dé thye hién nhigm vy theo quy dinh
tgi khodn 2 va khodn 3 Diéu 176 cia Bo lujit Lao ddng;

i) Thér gitr khim sirc khoe, khim phit hign bénh nghé nghiép, gidm djnh y
khoa dé xic djnh mirc &) suy gidm khi ning lao ddng do tai ngn lao ddng, bénh
nghé nghigp, néu thai gidr d6 duge thye hign theo sy b tri hojie do yéu clu cia
ngudni sir dyng lno ddng;



k) Théi gits ding ky, khim, kiém tra stre khoe nghia vy quin sy, néu thii
gi&r d6 duge huimg nguyén luong theo quy dinh cda phip lujit vé nghia vy quin

SiL.
5. Cdc tnrimg hop dje bigt:
n,'lDﬂivﬂilﬂixcﬁtﬂ.ﬂwtﬁuhﬁ:.m,myti.l;n.rcli:hu...dud.icﬂmcﬂng

viicn&nlh&iginnl;imviécﬁthbigimnglﬁduw:fp:épphﬁhqpv&inhuﬁu
cong vige. B phin: i xe diéu dj (COB) thude Xi nghiép Vin tii: kho viit t,
phy ting thude Tong kho vi Phing Y té thuge Xi nghiép Dich vy bé tri ngui
unde.ngum»rifcmmdaédamiienmﬁmmmhdﬂﬂmms&m
thanh todn tién luong thing gdm: S cong 1im cln cir tinh tién luong 24 cdng;
t6i da 10 cong trye va 10 cong ché dd ca dém: 30 hodc 31 cong An ca thy sb
ngdy thyc 1é phit sinh trong thing.

b) Ddi vai lao dong ni 6 thai tir thing thir 7 tro di hofic nudi con nhé dudi
12 thing tudi: khong bo tri lim thém giér; lam ca dém; ddi vé; lao ddng nit lam
nghe, cdng viéc niing nhoc, dde hai, nguy hiém hoje dic bi¢t ning nhoc, doc
hai, nguy hiém hojc lam nghé, cdng viée c6 dnh hwimg xilu 16i chire ning sinh
san va nudi con khi mang thai vi c6 thong bdo cho ngudi sir dung lao dgnag biét
thi duge ngudi sir dyng lao ddng chuyén sang ldm cdng vi¢e nhg hon, an toin
hon hofic gidam bét 01 gidr lam vie hing ngdy ma khéng bj cdt giam tién luong
vi quyén, lgi ich cho dén hét thési gian nudi con dudi 12 thing tudi.

¢) Khi e6 sy ¢6 xay ra nhur thién tai, hod hogn v.v... thi thi tnimg don vj ¢
quyén huy djng moi lyc lugng img ciru bit ké thdsi gian ndo.

6. Vi pham théi gian lim vige:

Ngui 1ao dong dén noi lim vige mudn, vé trude gidr theo quy dinh ma
khong cé sy chip thujin cta cdp quin Iy trye tidp.

Cic truong hgp nghi dt xudt trong gitr phii xin phép va duge chip thujn
cita cip quén 1y trye tiép.

Didu 5. Lam thém giir

1. DOi twgng dp dyng:

a) Ngudi sir dyng lao dgng td chire lim thém giér trong céc trwimg hop cin
thiét. Khi 1dm thém gidr, ngudi lao ding phii ¢6 Viin bin théa thujin lam thém
gi¥r (theo Phy lyc 01, Miu | kém theo Ngi quy niy). Vin ban théa thujn lim
m&mgi&phﬁiduwghiwidmrgcﬁmgvienﬁs&gibmmm&n.cﬁ:hukfccu
ngudi lao dong vik ngudri duge ty quyén sit dung lao djng.

b) Thi truémg dom vj c6 trdch nhiém: Bé tri lao hop 1y, chi t chirc
lim thém gi& khi duge ngudi sir dyng lao djng ddng ¥ 16 chirc Iim thém gid:
gidm sdt chit ch vige dé xudt lim thém gio, trd luong thém gidr v phéi chiu
trich nhi¢m vé higu qua cng vigc khi lam thém gidr

c) Sy dong ¥ cila ngudi lao ddng khi lam thém gio: Trir cée truimg hop quy
dinh tai Diéu 108 ctia By lujt Lao dng, cic trwimg hop khic khi td chire lam
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thém gid, ngudi sir dyng lao dong phai duge sy ddng ¥ cia ngudi lao ddng tham
gia lim thém vé cdc ndi dung sau diy:

- Théi gian lim thém;

- Dja diém ldm thém;

- Cong viée lim thém.

(Triimg hop 6 sy dong ¥ etia ngwoi lao déng. ngwoi sir dung lao ding
w:w#uwﬁqu&ij'tﬂuba'nrﬁumuﬁuf&m thém gic theo Mdu sd
OI/PLOI- Phy lyc 01 ban hinh kém theo Ngi quy Lao ding nay).

2. Lam thém gir duge hudng luong thém gidr

a) Didu ki¢n huéng lrong lam thém gio: khdng ép dyng lim thém gitr ddi
véi nhimg ddi twong thuje dién khodn quf tién lwomg, khodn céng vige, khodn
dinh mire.

b) Khéng dp dyng tinh lwong thém gidr déi Vi cdc truomg hop di cdng tic,
di hop hoje tham dir cic khéa luyén;

3. Gidi han s6 giér lam thém

3) Téng sb gits lam thém khong qué 50% sb gidr 1am vie binh thuémg trong
01 ngdy khi lim thém vio ngdy lim viéc binh thuémg, trir trnrimg hop quy dinh
tpi myc b, myc ¢ khoin nay;

b) Trudmg hop dp dyng quy djnh thér gidr lim vi¢c binh thuimg theo tudn
thi tdng sb gio Lim vige binh thuimg va sé gid lim thém khéng qud 12 gi¥ trong
01 ngiy;

¢) Tnrimg hop lam vige khdng tron thér gian quy dinh tgi Didu 32 cda B§
luit Lao dgng thi tdng sb gior lim viéce binh thuéng vi sé gios lim thém khéng
qud 12 gié trong 01 ngay;

d) Tong 50 gidr lim thém khéng qud 12 gidr trong mit ngdy, khi lim thém
vito ngdy nghi 1, tét va ngay nghi hing tudn.

d) Téng sb gitr lam thém khdng qui 04gid/ngdy ddi vai ngdy 1im vige binh
thutmg va khong qud 12 git/ngdy khi lim thém vio ngly nghi 12, tét vi ngiy
nghi hing tudn. T&ngs&giﬂlimm&n:ﬁnnguﬁlmdﬁngkhﬁugmﬁzﬂﬂgib
trong 01 niim. D&i véi don vj quy dinh lim vige theo tudn thi tdng sb gidr lim
vife binh thidmg va s6 gid lim thém khdng qud 12 gitvngiy: khéng qua 40
gid/thing; tdng s0 gits lim thém theo quy djnh cia phap lujt lao ddng.

4. Céde trwimg hgp duge 16 chire 1am thém tir trén 200 gia dén 300 gidr trong
mt nim thyc hign theo Diéu 107, 108 cia B§ lujt Lao ddng.

5. Thng bdo vé vige 6 chirc lim thém tir trén 200 gio dén 300 gids trong
m{t nim thyc hin theo Diéu 61,62 cia Nghj dinh 14572020/ND-CP.

(Cing vin gii So Lao dgng - Thuemg bink va Xa héi dia pheomg vé vie
10 chic lam thém tir trén 200 gicr dén 300 gic trong ndm thire hign theo Mdu sé
02/PLO2-Phy luc 02 ban hanh kém theo Ngi quy lao dgng néy).

6. Lim thém giér trong nhimg truomg hop diic bidt
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Nguti sir dyng lao ding cé quyén yéu clu ngudi lao ding lam thém ity
vﬂnbﬁikﬁrngi}fﬂinmikh&nghigiﬁihgnvéﬁgiﬁlﬂmﬂr&nﬂmquydinhlﬂ
Diéu 107 cia B{ lujt Lao ding va ngudi lao ddng khéng duge tir chéi trong
triimg hop sau diy:

2) Thyc hi¢n l¢nh dng vién, huy déng bio dim nhi¢m vy quéc phong, an
ninh theo quy dinh cta phap luit;

h]ﬁwhih:ﬂcﬁghﬁcmﬁmb&uv&ﬁnpmmgmngﬁi.ﬁiﬁnch
v:uc[lmn,tﬁd'.ufm.cinhinu'ungphbngngﬂn,khﬁcpht.mhiuquﬁﬂﬁinui.hén
hogn, dich bénh nguy hiémviﬂﬂmhqu.u&m:bnghqpcdngurcuinhhuﬁng
d&lﬁnhmg.sﬁckhéccﬂunguﬁlmdwgumquydinhcﬂlmmﬂﬁm
toiin, v¢ sinh lao djng.

c]Tuﬁnuicmhgﬂcbﬁnvémnjnh,Hu?élﬁiﬂnumamngiylE,l&
theo I¢nh cla ngudi sir dyng lao djng.

Ditu 6. Thini gitr nghi ngoi

1. Ngudi lao dgng lim vie 08 gid lién te duge nghi 30 phit tinh vio gid
lam vige,

z.nmmmgmmmﬁgunﬁnhwmnwmﬁimﬂu
phit. Trong théi gian nudi con nhé duai 12 thing tudi duge nghi mdi ngiy 01
gitr tinh vio gidr lam vige.

3. Ngudi lao dong lim vige theo ca duge nghi it nhdt 12 gior trude khi
chuyén sang ca khdc.

4. Ngudi lao ddng dugc nghi tir 24 gidr dén 48 gios lién tye trong mit tudn,
Lam vigc theo gits hinh chinh duge nghi vio ngdy thir biy va chii nhit, lim theo
ca nghi theo ljch phin ca.

3. Trong trudmg hgp dic bift do chu k¥ lao dong khong bd tri nghi hing
tuin duoc, ngudi 1ao ddng duge b tri nghi binh quin tir 4 dén 8 ngily trong mit
thing.

6. Thi gian nghi gitm gid 30 phit duge tinh vio gidr lim vige ap dyng dbi
vai tnromg hop ngudi lao ddng lim vige theo ca lién tye tir 06 gidr tro lén. Thiv
gian nghi gira gio it nhit 45 phit lién tye duge dp dyng dbi véi ngudi lao ding
lam vie tir 06 gidr tra 1én trong mdt ngdy, trong d6 6 it nhit 03 gidr lam vide
trong khung gi&r lam vifc ban dém ddi vai phong Bao v§ thude Xi nghiép Dich
vu duge tinh tir 22 gio dén 06 gio sdng nghy hom sau vi déi véi cde bd phin con
l3i duge tinh tir 23 gior dén 07 gid sdng ngdy hém sau.

7. Théi gian nghi gitra giés it nhit 30 phit lién tyc khi nguoi lao ddng lim
vige tir 06 gidr trd lén khong lién tyc trong mgt ngdy nhung khing tinh vio théd
gidr ldm vige; v thoi gian ngudi lao dgng nghi gilta gidr vao ban dém it nhit 45
phit lién tye nhumg khong tinh vo thai gids lam.

8. Nguvi sir dyng lao ddng quyét dinh thoi diém nghi trong gid lam vige,
nhung khdng duge b tri thai gian nghi ndy vio théi diém bit dlu hofic két thic
ca ldm vige.
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9. Ngui lao dong duge nghi 12 ngiy 1€, tét trong ndm vi huéng nguyén
lvong theo mire lvong ky hop dong lao ding cic ngay 12, tét sau diy:

- Tét Duong lich: M{t ngdy (ngay 01/01 duong lich);

- Tét dim lich: Nim ngiy;

- Ngiy gi Td Hing Vuong: Mt ngiy (ngiy 10 thing 3 am lich);

- Ngdy chién thing 30/4: Mt ngay (ngdy 30 thing 4 duong lich):

- Ngdy Quéc té Lao dng 01/5; Mt ngiy (ngdy 01 thing S dwong lich);

- Ngdy Qudc khinh 02/9: Hai ngiy (ngiy 02 thing 9 duong lich vi 01 ngay
lién ké trude hode sau);

- Ngiy thinh Ip don vi: Mt ngdy (cin cir vio djic diém ciia timg don vi
ma quy dinh ngdy nghi niy cho phi hp).

Néu nhiimg ngay nghi néi trén triing vio ngay nghi hing tuin thi ngudi lao
ding duge nghi bl ngdy nghi hing tudn vio ngiy ké tiép.

Ditu 7. Nghi hiing nim

I. Thin gian dp dyng: Tinh theo nim duong lich

2. $6 ngay nghi hiing nim:

a) Nguini lao ddng lim vige di 12 thing cho mdt ngudi st dyng lao djng
thi duge nghi hing nim, hémg nguyén luong theo hgp dbng o ddng nhy sau:

- 12 ngiy lim vigc doi vdi ngudi Iam cdng vige trong didu kign binh
thuomg;

- 14 ngay lim vi¢c ddi véi ngudi lao ding chua thinh nién, lao ding I
ngudi khuyet tjt, ngudi 1am nghé, cdng viée niing nhoc, ddc hai, nguy hiém;

- 16 ngy lim vige ddi voi ngudi 1Am nghé, céng viée dic biét ning nhoc,
dic hai, nguy hiém.

b) Ngudi lao djng lim vige chua dit 12 thang cho mdt ngudi sir dyng lao
déngtlﬂsingiynghihingnimﬂmnlil#lwngfmgvﬁi:ﬁ&ﬁmﬂmﬁh:

¢) Trudmg hgp do théi vige, bj mat vige lim ma chua nghi hing nim hoje
chua nghi hét s§ ngiy nghi hiing nim thi duge thanh todn tién luong cho nhimg
ngdy chua nghi;

d) Khi nghi hiing nim ma chua dén ky tri luong, ngudi lao ding duge tam
img tién luong theo quy djnh tgi khodn 3 Didu 101 cia B lujt Lao djng;

d) Khi nghi hing niim, néu ngudi lao djng di bing cic phuong tign duimg
b, duimg sit, dutmg thity ma sb ngiy di duimg ci di va vé trén 02 ngiy thi ti
ngdy thir 03 trir di duge tinh thém thoi gian di duimg ngodi ngay nghi hing nim
v chi duge tinh cho 01 lin nghi trong niim;

¢) S6 ngdy nghi hing nim duge ting thém theo thim nién lim vige cy thé
nhur sau: cir dd 05 ndm lim vige tgi Téng cdng ty (A0 60 thing) thi sé ngdy nghi
hing nim cta nguiri lno ding theo quy djnh tai myc a khodn 2 Didu niy duge
ting thém tuong img 01 ngiy;
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B) Thoi gian duge coi I thiri gian lam vige dé tinh sb ngdy nghi hing nim
cla nguin lao djng:

- Thai gian hoe nghe, tip nghé theo quy dinh tgi Didu 61 cia B lujt Lao
dﬁngm':usnukhihélthﬂigimnhocnghé.wpnghénmnguﬁi[nndhgli:mviic
cho ngudi sir dyng lao ddng;

- Thoi gian thir vige néu ngudi lao dgng tiép tue lim vide cho ngudi sir
dwglmd&namkﬂhﬁmﬁgﬁmmﬁﬁk:

- Thai gian nghi vi¢c riéng 6 huimg luong theo khodn 1 Didu 115 cia B
luiit Lao ding;

- Théi gian nghi vige khong huimg lvomg néu duge ngudi sit dyng lao ddng
dong ¥ nhung chng ddn khéng qud 01 thing trong mét nim;

- Thai gian nghi do tai ngn lao ddng, bénh nghé nghiép nhung cong dén
khéng qud 6 thing;
-Mgimnghidu&ndmnhmg:{ingd&nkh&ngquiﬂlﬂﬂnngma
nim;

.~ Thai gian nghi huing ché d§ thai sin theo quy djnh cia phap lujt vé bio
hiém xa hi;

- Thiri gian thyc hign cdc nhigm vu clla td chirc dai dign nguoi lao djng tai
wsﬂrm.iduu:tfnhlilhbigimHmﬁécl]tmuquydinhuhphipluil;

- Théi gian phai ngimg vige, nghi vige khéng do 13i cia ngudi lno déng;

- Thoi gian nghi vi bj tym dinh chi cong viéc nhung sau d6 duge két lujn 1
khéng vi pham hojic khdng bj xir Iy ky lujt lao déng;

- Théri gian bj tam gil, tam giam nhung duge trdr li lam vige do duge co
quan nhi nirde ¢6 thim quyén két lujn khong pham tdi;

3. Td chire nghi hing nim

a) Khuyén khich ngui lso ddng nghi hét sé ngiy nghi hiing nim dé tai 1o
strc lao dgng, lam vife higu qui. Thi truémg don vj trye tiép ¢6 trich nhigm bé
tri nghi cho ngudi lao dgng hgp Iy khdng dé anh huing 161 nhiém vy chuyén
mon;

b) Ngdy nghi trong nim nio gidi quyét nghi trong nim d6, nhimg ngiy
nghihlngnlmkhﬁngm}dmg.nguﬁilandéngduwgépvhquﬂmmu

€) Ngudri sir dung lao dgng c6 trich nhi¢m bd tri cho ngudi lao ddng nghi
hingnlmvicﬁquﬂnquydinhIi:hnghihingnlmsauﬂﬂlhnmkhhjkién
cua nguin lao ddng vi phai thng bdo trude cho ngudi lao ddng.

4. Cich tinh ngay nghi hing niim trong m{t sb tnrimg hop dic bigt

a) SO ngily nghi hing nim ciia ngwdi lao ddng 1am vide chua da 12 thing
theo quy dinh t9i khoin 2 Diéu 113 ciia BJ luft Lao dfng duge tinh nhu sau: iy
sb ngiy nghi hing nim cng voi sb ngdy duge nghi ting thém theo thim nién
{lﬁucﬁ}.dﬂn:hul!!hhg.np.lnvﬁix!ﬂﬁnglﬁmvikthuclémtgnﬂmdé
tinh thinh s6 ngdy duge nghi hing nim;
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b) Truimg hgp ngudi lao ddng lam viée chua du thing, néu h!lrng s ngiy
lam vige vi ngiy nghi cb hudng luong ciia ngudi lao dgng (nghi 18, té, nghi
hing nim, nghi vige riéng c6 hudng luung theo Diéu 112, Didy 113, Diéu 114
vi Didu 115 cia B luit Lao ddng) chiém ty I tir 50% sé nghy lim viée binh
thudmg trong thing theo théa thujin thi thing dé duge tinh 14 01 thing lim viée
dé tinh ngiy nghi hing nim;

¢) Todn b$ théri gian ngudi lao dong lim vige i céc co quan, td chire, don
vithuﬁckhuvyrcnl‘ﬂnuﬁcﬁdﬂﬂnﬂiépnlﬂnmﬁtduwﬁnhﬂmﬁgimlhn
rié:dé&nhngiynghihingﬂmthgthﬁu&wuquydinhuiﬂih1!4:::1;[!6
ludt Lao ddng néu ngudri lno ddng tiép tyc lam vige tai Tong cdng ty.

{ s.*némau:e,ﬁénrumgmammmdidmﬁhluungmyngm
hing niim vi cde ngdy nghi ¢d huémg luong khic

a) Tién lwong lim ciin cir trd cho ngubi lao djng nhimg ngay nghi IE, tét,
nghi hing ndim, nghi vigc riéng cé hudng lwong theo Didu 112, khodn | vi
khodn 2 Ditu 113, Didu 114, khoin 1 Diéu 115 cia B§ lujt Lao ddng I tién
[l.n:rngdmlu;lpd&nglmdﬁnﬂtﬁth&idiémnguﬁlmdéngnghiﬂ.t&.nw
hing niim, nghi vigc riéng c6 hudng lrong;

b_}‘l'iénlumgl&mcﬂ.nc&ui:hunp:ﬁiludéngnhﬁngmychmnghi
hing nim hojc chia nghi hét sb ngay nghi hiing nim theo khodn 3 Didu 113 cda
B§ lujt Lao ding 14 tien luong theo hgp ddng lao ddng ciia thing trude lidn ké
thing ngudi lao dng thdi viée, bj mit viée lim.

6. Truimg hop dic bidt

a) Trudmg hop dic bi¢t ngudi lao ddng c6 thé théa thufn véi ngudi sir dyng
1o ddng dé nghi hing nim thanh nhidu lin hodc gip t8i da 03 ndm médt lin.

b) Trutmg hop do yéu cdu sin xult, cdng tic ma Téng cdng ty, don vj
khéng bd tri dwge nghi hing niim thi Téng cdng ty, don vj ¢6 trich nhiém thanh
todn luong nhimg ngdy nghi con lai.

Dicu 8. Nghi vige riéng vi nghi khdng hwimg lwong

1. Nghi vige riéng c6 luong

Ngudi lao djng duge nghi vige riéng ma viin hudng nguyén luong vi phii
thdng bio vdi ngudi sit dung lao ddng trong cic trwomg hop sau diy:

- Két hon cta bin thin: nghi 03 (ba) ngay;

- Con dé, con nudi két hon: nghi 01 (mt) ngay;

= Cha dé, mg dé, cha nudi, m¢ nudi; cha dé, me dé, cha nudi, me nudi cia
v hoje chdng: vg hojic ching; con d&, con nudi qua dbi: nghi 03 ngdy.

u}Ngl.rﬁ-iInnd{mguuﬁckhinghiphﬁcégiﬁy:inngﬂ,:éd&mrﬂﬁnnlu
cic don vi lién quan, sau khi duge Téng giam ddc hodic ngudi duge Téng gidm
déc ty quyén xdc nhiin thi méi duge nghi (trir khi ¢ tang);

b) Nhimg ngiy nghi vige riéng huémg nguyén luong triing vdo ngdy nghi
hing tudn, ngay I&, ngdy 1& thi khéng dugc tinh dé nghi thém;
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hﬁc}Cﬁ«!démﬂnh{w.tbﬁng}dmnghjthmquydinthuﬂthﬂfm
xi hoi.

2. Nghi vigc riéng khéng huimg luomg

a) Nguii lao dong 6 hodn cinh diic bigt cin nghi khong hudmg luong phii
lim dom, thoa thufin véi ngudi sir dung lao djng dé duge nghi va thye hién ché
dj bdo hiém xa hi theo quy djnh:

b) Ngutri lao dgng dupe nghi khéng huémg lwong 01 ngiy va phii thing
bdo vai ngudi sir dung lao dong khi Gng ndi, bi ndi, dng ngogi, ba ngogi, anh,
chi, em rujt qua dir; cha hodic m¢ két hin; anh, chj, em rudt két hon:

¢) Cén bd cé chirc danh khi nghi phép, nghi viéc riéng phii béo cdo cdp
linh dgo tryre tiép theo phin cdp cia Téng céng ty méi duge nghi (trir khi c6
tang).

3. Ngodi quy dinh tgi khodn | vi khodn 2 Diéu ndy, ngudi lao ddng co thé
thoa thufn vai ngudi sir dung lao djng dé nghi khdng hudng luong.

Diéu 9. Thri gian nghi ngoi i véi lao djng nir

Nhimg quy dinh vé thai gian nghi ngoi dbi véi lao djng nir thire hién theo
quy dinh cia B lujt Lao djng.

*Thai gian nghi thai sin

- Lao dong nir duge nghi thai sin trude v sau khi sinh con 1 06 thing;
thoi gian nghi trude khi sinh khong qua 02 thing. Trudmg hop lao ddng nit sinh
ddi tro én thi tinh tir con thir 02 trd di, cir mdi con, nguiri me duge nghi thém 01
thing.

- Trong thi gian nghi thai sin, lao djng nit duge huémg ché d) thai sin
theo quy dinh ciia phap lujt vé bao hiém xa hdi.

- Hét théi gian nghi thai sin theo quy dinh, néu c6 nhu clu, lao dng ni ¢
thé nghi thém mt thési gian khéng huang lwong sau khi thoa thun véi ngudi si
dyng lao ding.

- Trudre khi hét thoi gian nghi thai sin theo quy dinh, lao déng nit ¢6 thé tré
lpi lim vige khi di nghi it nhit duge 04 thing nhung ngudi lao ddng phii béo
tnurde, duge ngudi sir dyung lao ding dong v vt ¢d xdc nhiin cia co sé khim
bénh, chira bénh c6 thim quyén vé vige di lim sém khdng cd hai cho sirc khoe
cua ngudi lao dfng. Trong trudmg hop ndy, ngodi tién luong cia nhimg ngay
lam vige do ngudi sir dung lao dfng trd, lao ding nir viin tiép tye duge huimg trg
cdp thai sin theo quy dinh cia phap lujt vé bao hiém xi hoi.

*Trg cip trong thdi gian chim soc con ém dau, thai sin va thyc hién céc
bi¢n phdp trinh thai:
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Thai gian nghi vige khi chim sée con dudi 07 twdi dm dau, khim thai, sdy
thai, ngo, hit thai, thai chét luu, phi thai bénh 1y, thye hién céc bign phap trénh
thai, tri¢t san, ngudi lao ddng duge hudng trg cdp theo quy dinh ciia phip lujt
vé bio hiem xa hdi.

Chuong 111
TRAT TY TAI NOUI LAM VIEC

Diéu 10, Pham vi lam vige, di lgi, tiép khich

1. DSi véi ngudri lao ding:

a) Trong gidr lim vige, ngudi lao ddng phai co mit tai dja didm hode noj
ldm vige theo quy dinh. Khi risi khéi vi tri lam viée phii xin phép efip trén trye
tiép.

hlﬁhﬁngduwvingmuujunilimviécnf-ukhm;cﬁljdudm}hding.
Phii thdng bdo cho cdp trén trye tiép bidt mdi khi ra ngodi thye hién nhigm vy

¢) Khéng gly mit trit tyr trong gitr lm vige;

d) Khéng khuyen khich mang tai sin ¢4 nhin vio noi lim vige vi Téng
cdng ty, don vj khdng chju trich nhi¢m vé sy mit mét tai sin cd nhin trong
pham vi Tong cong ty, dom vi.

2. Khich dén lam vige:

a) Khich dén lim vic tgi Tng cdng ty, don vj phii xut trinh gidy ta, chip
hinh theo sy hudng dan cia nhin vién bdo vé va chip hinh cée ndi quy cda
Téng cong ty, don vi;

b) Ngudi lao dng di nghi vige khi dén Tdng cong ty, don vj lién hé cong
tic duge xem la khich dén lam viée.

Ditu 11. Tic phong, trang phyc, né nép lam vige trong Téng cdng ty,
don vj

I. Trang phyc: Ngudi lao dong trong gio lam vi¢e phai mjc trang phyc,
dong phyc theo quy dinh, cy thé nhu sau:

a) Trang phyc cia ngudi lao dgng lim viée tai khdi viin phong phai gon
gdng vih tudn thd Quy ché Viin héa cia Téng cong ty;

b) Trang phyc déi véi ngudi lao ding lim vige tai noi sin xudt, lim truimg,
cong trudmg: Phi tuin thd cdc quy dinh vé bdo hj lao ding, an todn lao djng
r.nmg:u&quélrinh thyre hi¢n cdng vige;

¢) Trang phye cia bdo vé: Sir dung diy di trang phyc theo mia di duge
Téng cong ty trang bj;

d) Ngutri lao dgng phai tuidn thi quy djnh vé deo thé nhin vién trong gio
lam vige. Trong truimg hgp mit thé nhin vién, ngudi lao djng phii théng béo
cho dom vj chire niing dé gidi quyé;
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d) Khi tham dy cdc cuje hii thio, hji nghi hojc tham gia tiép xic véi
khich hang, doi tic sir dung trang phyc phit hop, gon ging, lich sy.

2. Téc phong, né nép lam vige:

a) Ngudri lao dong phai ludn tudn thi ni quy, quy djnh cia Téng cong ty;

b) Nguii lao djng phai ludn bdo v¢ uy tin, hinh anh, danh dyr va lgi ich cta
Tlng cong ty;

¢) Ngudi lao dong phdi c6 tic phong lich sy, vin minh tgi noi lim vige;
dodn két, khiém tén, 18n trong ddng nghigp, cp trén, khich va khich hing:

d) Ngubi lao dong c6 trich nhi¢m cfip nhit kién thire, ning cao trich
nhi¢m, trinh & chuyén médn trong gidi quyét cdng vige, nd lye nhim mang lai
hi¢u qua cong viée tdt nhi;

d) Nghiém tisc chip hinh chi dgo diéu hinh ciia ngudi quin 1§ trye tidp,
chip hinh ky lujt lao djng, gilt gin, xiy dyng méi tneomg lim vige hién dai,
chuyén nghiép, minh bach, ning suft, chit lugng, higu qui;

e) Ngudi lao ding khdng duge thyc hién bit cir hogt ddng nio lam dnh
huémg trye tiép holc gidn tiép t6i lgi ich cia Téng cong ty;

g) Trong gir lim vige ngudi lao djng khdng duge ty tip, tin glu, choi bii,
choi dign tr; gdy mit triit ty, anh hudmg dén cic ddng nghiép khic;

h) Ngubi lao djng khong duge udng rugu, bia ngay truée vi trong gidr lim
vige, hoe tip;

i) Ngudi lao dong phii gilt gin sach s& noi lam vige, sip xép cdng cu dung
cy, tai ligu gon ging, ding nai quy dinh, bé ric vio ding noi quy djnh;

k) Nghiém cim nguiri lao dgng tham gia hogt ddng té nan xa hoi ma Nha
murde khéng cho phép dudi moi hinh thic nhu: c&r by, 16 dé, nghién hit, mai
dim...;

1) Khong hit thudc 14 & khu vire 1dm vige chung va khu vire cdm hit thude;

m) Tit cd cdc logi viit tu, thidt bj dem ra ngodi phi duge ngudi sir dyng lao
diing cho phép va phdi trinh bdo véi nhiin vién bdo v§;

n) Ngudi lao dng séng trong khu thp thé cia Téng cang ty phii thye hién
dily di quy dinh, ndi quy khu tip thé.

3. Thai d§, hinh vi img xir:

a) Ddi véi cdp quin 1y:

- Khdng duge e thdi 4§, hinh vi, phit ngdn thiéu tdn trong, anh hudng dén
uy tin clia cip quén ly;

- Khi thyc hign cdng vige phii twin theo chi dpo cia cén by quin Iy trge
tiép. Néu c6 ¥ kién khic, duge quyén dé dat ¥ kién cd nhin, néu cdn bd quin Iy
Mﬁﬂdpmﬁn?ﬂnﬂﬂlmwhh‘mmm:ﬂﬂu nhumg ¢ quyén duge bio luu
¥ kién.

b) Bi véi dbng nghi¢p:
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- Phii hd trg nhau trong thye hign cong viée, giso tiép nhd nhin, ¢6 tinh
thiin hop tie, tic phong, thii d) ding mye, khong xiic pham dén nhin phim,
danh dy ciia ngudi khic;

- Khéng duge ¢6 thii d§, hinh vi chia r lim mét dodn két ndi b, mét uy
tin ciia ddng nghiép.

¢) Vi khich hing, ddi tdc:

- Phii c6 thii d§ cdi mé, nhigt tinh, lich sy voi khich hing, déi tic; ling
nghe ¥ kién va ¢ giing ddp img céc yéu cdu chinh ding cia ho:

= Khéng dugc doi héi hodic nhin tién hoa hong cua moi déi twgng c6 lién
quan dén hogt djng kinh doanh cia Téng céng ty.

4. Ung xir trong cude hop:

a) Bon vj chil tri: Cé chwong trinh, ni dung 1am vige cy thé, khoa hoe, tién
hinh cuge hop phii dim bdo din chi, dim bio thai gian vi dat higu qud, cude
hop phai c6 két ludin vé viin dé thio lujn.

b) DXi v6i cd nhin tham gia cudc hop:

- Dén dy ding gitr; trong truimg hgp vi Iy do chinh ding khdng thé tham
dir cufc hop hojic mugn gid phii théng bdo véi don vi chi tri ngay khi ¢6
thé, trude khi budi hop duge tb chire.

- Cai djt dién thoai & ché d9 rung, han ché nghe dién thogi trong gi hop,
trong truomg hop bude phii nghe dign thogi thi néi nhe hojic ra ngodi phong hop
d& nghe dién thogi.

- Chi duge phét biéu ¥ kién khi co sy dbng ¥ cia chil toa, khdng ndi chen
ngang, cit 161 nguii khic, khi phit biéu thé hign sy nghiém tic, rd ring, ngin
£on, tip trung vio viin dé cdn thio lujn, khéng néi déng dai,

- Phai ton trong vi ling nghe ¥ kién phat biéu cia ngudi khic, khong trao
doi riéng,

Ditu 12. Quy djnh vé quin 1§ lao djng

I. Cén b{ quin Iy khi giao vi¢e cho cp dudi phai néu rd myc dich, yéu ciu
ni dung va thai gian hodn thinh, ding thoi theo doi, don dée cong viée da giao
cho nhin vién, dinh gid cdng vi¢c ciia nhin vién hing tuin, hing thing;

2. Truémg hgp 6m dau dit xuft: phii béo cdo ngay clp quin Iy trye tidp vi
phai c6 gidly xic nhiin ciia co quan y t ¢6 thim quyén ngay sau khi tré li lim
vige,

3. Ngudi lao djng nghi khdng xin phép, khéng cé gidly xin phép nghi hoje
xin phép nhung khong duge sy ddng ¥ cia ngudi quin 1y trye tiép déu duge col
Iﬁnghivﬁlj‘duviHﬁngduwhuﬁnglmg.ﬂguﬁilmdﬁgn;h]vﬁljdnqu&
thiri han 03 ngiy trong thing thi ngudi quin Iy trye tiép 6 trich nhiém bdo cdo
bing viin bin v&i ngudi sir dung lao ding;

Cipquﬂn13?mrtli:‘pkhidéngjrchnngu&ihudﬁﬂﬂﬂsmcﬂngj:hwsﬁp
xép cdng vige dé khong lim dnh huémg hay gidn dogn cdng vige chung; bd tri
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vige lim cho ngudi lao djng theo dimg cong viée duge ky két trong hop ddng
lao dong;

4. Ngudi lao dgng phai chip hinh ding, diy di quy ché, quy dinh cia
Tdng cong ty, cic viin bin quin Iy, diéu hanh, céc chinh sich phép lujt clia Nha
nude. Ngudi quin Iy don vj 6 trich nhi¢m kiém tra vige chip hinh quy ché,
quy dinh, quy trinh nghiép vy ciia nhin vién;

5. Nguti lao ddng duge cir di cong tac phai cd chuong trinh, ké hogeh lim
vife cy thé, bio cdo cdp c6 thim quyén. Sau khi hodn thinh nhigm vy, phii béo
cdo két qui cho ngutri qudn 1y trye tiép, ddng thoi bdo cdo cdp trén khi cb yéu

6. Moi yéu ciu thic mic ca cd nhin ngudi lao dng déu phii phan dnh tip
trung thdng qua nguidi quin ly dé lim vige véi cic phong ban chire ning;

7. Ngui lao ddng di lam phii dim bao théi gian v chit lugng cdng vie,
phdi trung thyre bdo cdo két qua thyre hién cng viée cho cdp trén, phii chdp hinh
ménh I¢nh cia cip trén, phii sin sing lim vigc ngodi gidr khi yéu clu cia cp
trén;

8. Ngudi lao djng khong duge tron trdnh trdch nhiém hojic dim ddy trich
nhi¢m cho nguiri khic, khéng dugc tir chéi cong vige tham gia didn tip, xir Iy
phing chiy chita chdy, phong chong thién tai, djch bénh...;

9. Khi xdy ra hi¢n tugng mdt an ninh, trjt ty noi lim viéc phai binh tinh xir
Iy, néu vurgt qua thim quyén phai bio co edp trén gidi quyét.

Dicu 13. Sir dyng cic trang thiét b lam vige

Trang thié bj ldm vigc bao gbm nhung khong giéi han nhu: Vin phong
phim, tai li¢u, hoa don, thié bj, phuong tign, miy méc, dung cy cim tay, phy
ting, viit li¢u, tr li¢u, thdng tin, dit li¢u, céng thire... mi ngudi lao ddng duge
cdp dé thyc hi¢n nhi¢m vy cta minh, cy thé nhu sau:

1. Sir dyng di¢n thogi di ddng hodc dién thogi dé ban:

a) Ngudi lao ddng duge Téng cdng ty thanh todn chi phi dién thogi di dng
phai ludn mang di¢n thoai theo ngudi, khéng tit miy dé kip thai nhiin va xir Iy
mi thing tin ¢d lién quan;

b) Han ché thisi lugng cude goi. Chudn bj k§ ndi dung trude khi goi dién
thogi. Khi sir dung di¢n thogi phdi néi ngiin gon, i théng tin, khéng lim énh
huémg dén ddng nghiép;

c) Sir dyng dién thogi vi mye dich cdng vige, khing sir dung vi myc dich cd
nhin.

2. Su dyng may tinh:

a) Miy tinh duge cdp cho nguini lao ddng dé ding cho yéu cu cong vide.
ﬂ;{idn ligu ¢b lién quan dén cong vige phii dwge luu trir khoa hoc va co hé

B

b) Nghiém cim sir dyng mdy tinh dé choi dign tir, chat hojic céc hogt ddng
khic ngodi mye dich cong viée trong gidr 1am viée.
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3. Sir dyng viin phong phim va cic dyng cy lim vige khic:

a) Phii sir dung tiét ki¢ém viin phong phim, cdc viit dung, nguyén, nhién viit
li¢u, tiéu hao thudmg xuyén do Téng cdng ty, don vj trang bj, cdp phit. Nhimg
viin phong phim va dyng cy c6 han sir dyng ldu di, ngudi sir dyng cé trich
nhi¢m quin Iy, bio quan, néu 1dm mét truée han phai bdi thudmg:

b) Giit gin cong cy lao dfng ding cich, tuin thi nghiém ngjit hudng din sir
dung va bdo tri timg dyng ey;

¢) Khéng duge sir dyng trang thiét bj, dyng cy khéng nim trong pham vi
trich nhi¢m hodc cho myc dich ca nhin:

d) Khdng gian Lin, thay thé hojic trio ddi trang thié bj, dung cy lim vige;

d) Phai tit dén, may méc thié bj, mdy lanh, méy tinh trude khi rm vé:

¢) Kiém tra cic tii lifu, vin bin trén mdy tinh truée khi in @& trénh tinh
trgng ban in chua dat va phdi in Lpi;

g) Phii sir dyng tdi da tinh ning cong ngh¢ s6, mang Intemet, nhic vide,
nhin tin, tra ctru vin bin dé hwu trit vi khai thic cic viin bin, tii ligu trmo déi
trong ni bo;

h) Khéng duge di chuyén bit cir vit dyng, thiét bj thu{nc“&muyéns&hﬂuc&n

Tong cdng ty ra ngodi khi chua duge syt ddng ¥ ciia ngudi c6 quyén,
Chuomg IV
AN TOAN LAO DONG - VE SINH LAO DONG
TAINOUI LAM VIEC

Diéu 14. An todn lao djng v v sinh lao djng

|. An todn lao dng:

I.1. Nghia vy cla nguin sir dyng lao djng:

a) Bio dim noi lim viée dot yéu cllu vé méi trudmg lao ddng vi cic tidu
chuin An toin lao djng ~ V§ sinh lao ddng. Cic yéu 18 dé phii duge dinh ki
kiém tra, do luémg va dinh gid;

b) Bdo dim cic diéu kién an todn lao ding, vé sinh lao djng dbi véi miy,
thiét bj, nha xuéng dat cdc quy chudn k§ thujt quéc gia vé an toan lao ddng, vé
sinh lao ddng hojc dat cdc tiéu chudn vé an todn lao djng, v§ sinh lao ddng tgi
noi lim vi¢e d3 duge cong bd, dp dung; tai noi lam vige, tily theo tinh chit cdng
vige phi co ban ndi quy, quy dinh vé an todn, phéng chéng chiy nd vi vé sinh
lao djng; trang bj diy di vé bio h{ lzo ddng cho ngudi lao ddng. 1d chirc hudn
luy¢n an todn lao djng va v§ sinh lao djng cho ngudi lao dong.

¢) Dinh ky kiém tra, bio dudmg may, thié bj, nhd xwing, kho thng; c6 bing
chi dlin vé an 10dn lao dng, vé sinh lao ddng dbi véi may, thié b, noi lim viée
v djit & vij tri dE doe, dElhi;rmi noi lam vige;
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d) Kiém tra, dinh gi cdc yéu to nguy hiém, ¢ hai tai noi ldm vige cta co
sa d& dé ra cdc bién phép logi trir, gidm thiéu cic mdi nguy hiém, c6 hai, cii
thién diéu ki¢n lao ddng, chim soc sirc khde cho ngudi lao dong:

d) Lay ¥ kién td chirc cdng dodn khi xiy dyng ké hogch An todn lao ddng -
Vé sinh lao ddng va thyc hi¢n cdc hogt ddng bdo dim an todn lao ddng, v¢ sinh
lao dijng.

1.2. Nghia vy ctia ngudi lao ddng

a) Chip hinh cic quy djnh, quy trinh, ndi quy vé an todn lao ddng, v¢ sinh
lao ddng cd lién quan dén cdng vige, nhidm vy duge giao;

b) Nguriri 1ao dong ldm viée & bd phiin ndo phai lam vé sinh lao ddng & b
phin d6; bdo quin mdy mée thiét bj, noi lam viéc phii gon ging, sach s&; sau
gitr lim vie dyng cy, tai ligu, thiét bj, phuong ti¢n lim vige phii duge sip xép
ngin nip vio ding noi quy dinh;

¢) Bio cdo kjp thii voi nguin cd trich nhiém khi phat hién nguy co giy tai
ngn lao ddng, bénh nghé nghiép, gly doc hai hojc sy cd nguy hiém, tham gia
cip ciru va khic phyc hiju qua tai ngn lao ddng va sy ¢d sin xullt khi cd I¢nh cia
nguii sir dyng lao djng:

d) Trude khi viio lam vige tgi don vj, ngudi lao dfng phii duge hoc tip ndi
quy lao djng, quy trinh cdng tic, quy pham an toan, v§ sinh lao ddng, phong
ching chiy nd;

d) Ngubi lao ddng duge giso viin hinh miy mée, thiét bj phai qua dio teo
hoje bdi dudmg tay nghé, néu @i diéu kign thi méi duge viin hinh; ddng thri
ngudi lao ddng phai thye hién nghiém chinh quy trinh viin hinh thiét bj. Nhimg
ngudi khéng duge giao nhi¢m vy vin hinh miy méc thiét bj thi khéng duge vin
hanh;

¢) Khdng ty ¥ sir dung cdc thiét bj, dung cy cla ngudi khic, khong cho
ngudi khic sir dyng cdc trang thiét bj, dyng cy cita minh quin Iy mi nguii dé
khing am hidu vé cdc quy dinh, nguyén tic an toan lao dgng d6i véi thié bj,
dung cy do.

2. V¢ sinh lao ddng

a) Ngudi lao djng phii chju trdch nhifm vé sinh khu lim vi¢e, miy méc
thiét bj duge phin, giao quéan ly;

b) Nhin vién vé sinh, nhin vién tap vy ciia Téng cdng ty, don vj chju trich
nhiém vé sinh cde khu vye duge phin, giso. Hing ngdy, dinh 15 phit tnrde khi
ban giso ca hojc hét ngiy lam vige dé v§ sinh thu don noi lim viée gon ging,
sgch s&. Thuimg xuyén khir dje, khir tring tgi noi lam vige dim bio méi trudmg
lam vigc an todn, spch s&.

¢) Khdng virt ric bira bi t9i khu vyre Tong cdng ty, noi lam vige. Khing
duge dé gidy, ric, gié, chit d2 chiy xubng him cdp, nhi diu, duimg thodt nue.

d) Tt ci céc logi phé thii déu phii duge thu gom, quin 1y theo quy djnh tai
quy ché hogt dong quin 1y chit thii va phé li¢u cia Téng cong ty.
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3. Bdo cdo cic dieu kign khdng an todn

a) Tong cdng ty s& ludn cd ging gitr noi ldm vige sach s& va an todn, ciing
nhu khuyén khich nguini lao ddng thye hién didu ndy, Ngudi lao ddng clin bio
cdo ngay voi nguini quan Iy cta minh va ngudi sir dung lao ddng vé céc nguy co,
yéu td, mit an toan v sinh lao djng, phong chéng chiy nd khi phét hi¢n duge
tpi noi lam vige dé ngin chin tai ngn;

b) Truimg hop ngudi lao ddng trii qua céc chin thuong dudi bit ky dang
ndo trong khudn vién cia Tdng cdng ty hojc trong khi thye hign nhiém vy thi
nguini lao dong 6 trich nhiém bdo cdo kip thin cho clp trén trye tiép va nguin
sir dyng lao ddng.

4. Thyre hign quy dinh Ve ngln ngim tai ngn lao ddng

u}anﬁrnghqrpnuiIﬁmﬁéccﬂnguymgﬁyuimnlmdﬁng.bﬁmnglﬂ
nghiép, NLD phai bdo kip thii véi ngudi cb trich nhi¢m dé c6 bién phip khic
lﬂn’mbuacphﬁiIénhngimghnalddrngluinuilhnvi#cchnlﬁikhingu}rmdm
khic phye.

b) Khi thiy ¢6 nguy co xiy ra tai ngn lao djng, de doa nghiém trong dén
tinh mang hofic sirc khoé ciia minh, NLD ¢6 quyén tir chdi 1am vige hojie riri bo
noi lim viée, ddng théi NLD cé trich nhi¢gm phii bio cdo ngay véi ngudi phy
trch tnyre tiép holic 1én cip c6 thim quyén gidi quyét.

¢) Béi véi NLD trong gi¢r lim viée dé xdy ra sy b do vi pham quy trinh,
quy dinh thi bit bude phai hoc tip va kiém tra lgi quy trinh, quy dinh, khi kiém
tra dgt yéu ciu méi duge bd tri trér lgi lim vige, cim bé tri NLD chua qua hoe
tip v kiém tra quy trinh, quy djnh vio lim viée.

d) NLD déu phii cé trich nhi¢m vi nghia vy tham gia cdng tic phong chiy,
chita chdy va phéong chéng thién tai va tim kiém ciru ngn.

¢) NLD khéng duge ty ¥ lim vi¢e khi chua cd sy phin cdng, ra l{nh cla
nguin quan ly.

g) Ngudi quin Iy trye tiép phii phin cdng, ra I§ah thyc hi¢n cdng vie d
ring, diy du, lvu ¥ cde bién phap an todn khi thyre hign cdng vige; thudng xuyén
kiém tra, gidm sit, nhiic nhi NLD thyc hi¢n ding, ddy dii céc ndi quy, quy trinh,
uy dinh va bién phip an toin khi thyc hién cong vige; chiin chinh kip théi cdc
L i, thiéu sot, hién twong mit ATLD, VSLD; td chire xir Iy, khic phyc kip
thiri cdc yéu td nguy hiém, cé hai dé dim bdo diéu kign ATLD, VSLD cho NLD
khi thye hién cdng vige.

Ditu 15. Gidi quyét ede tai ngn lao djng

Trong truimg hop ¢ tai ngn lao ddng xdy ra, bit k¥ nguiri lao djng hojc
ngudi quin 1y dang phy trich hojic chimg kién tai ngn lao dng cdn thye hién
cic hanh djng sau ddy dé gidi quyét tai nan lao djng nhim gidm thiéu thi§t hai
vil thuong it

a) Ngay ljp tirc tit mdy mée hode cit ngudn dign néu tai ngn lao dfng lién
quan dén bit k§ miy méc, ngudn dién nio;
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b) Tién hinh cdc bude so ciru co bin theo yéu clu;

¢) Bio cdo cho nguiri quin Iy hojc nguii phy trich;

d) Bdo v§ v gilt nguyén hign trudng tai ngn vi tién hinh cée hinh ddng
cdn thiét khic ¢ giam thiét hai v thuong tie.

Didu 16. Phing chéng chiy nd

I. Viée dim bdo an todn lao ddng va phong chong chiy nd la nghia wy,
trdch nhi¢m cla mdi ngudi lao ddng.

2. Phong chiy nd, hoa hoan:

a) Ngudri lao ddng phai tuin thii quy djnh vé phong chiy do Téng cing ty
ban hinh. Trong truémg hop hoa hogn, ngudi lao djng phii tuin theo sy chi din
cta dji ciru hda va cdc quy djnh chira chiy;

b) Ngudi lao dgng phai tham gia tip huln phong chdy, chita chdy do Tdng
cdng ty hojic do co quan phong chiy chira chdy 16 chire;

¢) Tit ci cic hd so, s6 sach va nhimg tai ligu khic phai duge hwu trit nglin
niip, khoa hoe. Hét gitr 1am vie, ngudi lao dng vé cudi cing phai kiém tra va
tit tit ca céc thiét bj di¢n trong phong lim vic;

d) Nguti lao ddng, sinh vién thye t§p, khich vio lam vlictrmgT&mn&ng
ty khéng duge dem vil khi, chit giy nd, chit giy chiy vio Tong cdng ty; khong
dugc dé cic logi hing hoa, viit tr va cée db vit trén hanh lang, cdu thang v 16i
thidit nan;

d) Nghiém cdm vigc sir dyung lira, hiit thube 14 & nhimg noi 6 bidn cim lira,
cdm hiit thude; cim sir dyng thang may khi c6 sy cé vi khi ¢6 hda hogn hodic cé
tin hiéu bdo chdy. Chip hinh nghiém ndi quy sir dung thang mdy;

e) Khong duge ding da, céc kim logi nhu sit, thép dé cfiy mé cic thing
phuy xiing, céc binh chim oxy; cic binh hoi hin phii dé xa ede khu vire hin hojic
cic khu vire ¢6 kha nding gy chiy, nd tir 15m trér 1én. Khdng duge ty tién Iy, di
chuyén cic phuong tién chita chiy;

g) Tai cdc by phin cb sir dung cdc logi dung mdi d& chdy phai tuin thi
nghiém ngiit cdc quy dinh vé phong chdy, khong st dung cdc dyng cy cd khi
ning phit sinh tia lim; khéng duge phép ding nude chita chay khi chua cit dign
thiét bj dang chdy v céc thiét bj xung quanh giin ddm chay.

Chuong V
PHONG, CHONG QUAY ROI TINH DUYC TAI NO1 LAM VIEC-
TRINH TY, THU TYC XU LY HANH VI QUAY ROI TINH DYC
TAINOI LAM VIEC

Diéu 17. Quily roi tinh dye tai noi lam vige
1. Quéy rdi tinh dye tpi noi 1am vige 13 hanh vi 6 tinh chit tinh dyc cia bit
ky ngudi ndo dbi véi ngudi khic 1ai noi lim vige ma khéng duge ngudi do
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mong mudn holc chip nhin. Hinh vi quiy rdi tinh dyc ¢6 thé xdy ra dudi cic
dang nhu:

- Trao dbi, d& nghi, yéu clu, ggi ¥, de doa, ép bue dbi quan hé tinh dyc Iy
bit k¥ lgi ich ndo lién quan dén cdng vide; hoje

- Nhimg hinh vi c6 tinh chiit tinh dyc khéng nhim myc dich trao ddi,
nhumg khién méi trémg ldm viée trd nén khé chiu vi bit an, giy tdn hai vé thé
chit, tinh thin, hi¢u qua cong viée va cude sbng ciia ngudr bj quiy réi.

2. Noi lim viée: La bt cir dja diém ndo ma ngudi lao ddng thyc té lim
viée theo thoa thujin hojic phin cdng cia nguii sir dung lao ddng, bao gbm ca
nhilng dja diém hay khong gian ¢6 lién quan dén cdng vige nhur cic hogt dong
xi hi, hoi thio, tip hudn, chuyén di cdng tic chinh thirc, bita &n, h{i thogi trén
dién thogi, cdc hogt dgng gino tiép qua phirong tién dién ur, phuong tién di lai do
nguin sir dung lso ddng bo tri tir noi & dén noi lam vige va nguge lpi.

3, Tit ca nguin lao ddng, khong phin biét gidi tinh, wdi tic, v tri, hinh
thirc ky hop ddng lao ding hay tinh trang cdng viée, déu cd quyen vi trich
nhi¢m dam bao noi lim vige khdng cé quiy rdi tinh dyc, ngiin cin va bdo cdo
moi hinh vi khéng duge chip nhin theo quy dinh cia phép Iujt va quy dinh cy
thé vé quiy roi tinh dyc ciia Tong cong ty.

Di¢u 18. Quity rdi tinh dyc tpi noi lim vi¢e bao gobm nhwng khing gidi
han cic hianh vi sau:

. Hinh vi mang tinh thé chit gdm hinh déng, cir chi, tiép xuc, téc dong
viio co thé mang tinh tinh dyc hodc ggi ¥ tinh dyuc nhr:

a) Thye hién nhim giy dnh huéng dén quy trinh tuyén dung, thing chire,
ddo t9o, ky ludt, sa thi, ting luong hay céc Igi ich khic cia minh dé ddi Iy sy
théa thudn vé tinh dyc;

b) Tén céng c6 tinh chilt tinh dyc hodc hiép dim duge quy dinh trong phip
lujt xir I vi pham hinh chinh hojc phap lujt hinh sir;

¢) Tiép xtic, hay ¢b tinh ddng chgm khéng mong mudn, s& mé, vudt ve,
cdu véo, dm dp hay hén cho 16i tin cong tinh dye, cudng dim, hiép dim.

2 Qui;f roi tinh dye hﬁ.ng i nbi g&m I ndi tryc ﬁép. qua di¢n thogi hojic
qua phuong tién dién tir cd ndi dung tinh dye holdic c6 ngy ¥ tinh dyc nhur:

a) Cé nhiin xét khong phi hgp vé miit xi hi, viin héa vi khéng duge mong
mudn, h:ing nhimg ngy ¥ vé tinh dye nhu nhimg truyén cudi goi ¥ vé tinh dyc
hay nhimg nhin xét vé trang phyc hay co thé cda mdt nguii ndo dé khi cé mjit
ho hode hudmg tdi he;

b) Cé hinh vi dé nghj vi nhimg yéu ciu khong mong mubn, i méi di choi
mang tinh ¢4 nhin m{t cach lién we;

3. Hanh vi qudy rdi tinh dyc phi 1&i néi gdm ngdn nglt co thé; trung bay,
miéu ti tii lidu trye quan vé tinh dye hojic lién quan dén hogt ddng tinh dyc tryc
tiép hode qua phuong tién di¢n 1 nhus
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a) C6 cir chi, hinh djng mang tinh chit md ti co quan sinh dyc nam hojc
nir mang tinh gogi tinh;

b) Cé biéu hi¢n ngdn nglt co thé khiéu khich, khing dimg din, nhin ggi
tinh, nhay mit lién tyc, cdc cir chi cda cde ngon tay...

¢) C6 hinh vi phd biy céc tii li¢u khiéu dim, hinh dnh, vjt, min hinh mdy
tinh, cdc dp phich, thu dign tir, ghi chép, tin nhiin lién quan téi tinh dyc.

Di¢u 19. Trinh ty, thi tyc xir Iy hinh vi quiy rdi tinh dye tgi noi lAm
vige

1. Thi tye gidi quyét khidu ngi, tb cdo vé hinh vi quiy rdi tinh dye tgi noi
lam viée:

a) Bit ky nguoi lao dng ndo thiy ring minh hojc ngudi lao dong khic 1a
ngn nhin cta cdc hinh vi quiy réi tinh dye nhur duge néu tgi Dicu 18 N§i quy
Lao djng ndy va phép lufit cé lién quan thi phdi 1§p tic bdo ngay 1di ngudi c6
thim quyén theo khoan 1 Diéu ndy:

b) Ngudri ¢6 thim quyén sau khi nhin duge vin bin khidu ngi, 16 cio vé
hanh vi quily rbi tinh dye 19i noi lam vige thi phdi bing moi bién phip cd thé tién
hinh diéu tra, xdc minh théng tin vi ra quyét dinh m{t cich nhanh nhit vé vige
cd hay khong cé hinh vi quiy rdi tinh dyc ti noi lim vige;

¢) Nguiri thye hién hinh vi qudy rdi tinh dyc s& phai chju hinh thire ky lujt
theo Ni quy lao djng ndy va phdp lujt cd lién quan.

Nguiri khiéu ngi, t6 cdo sai sy thit cling s phai chju hinh thirc ky lujt theo
N§i quy lao dgng ndy vi quy dinh phip ludt.

2. Thim quyén nhiin khiéu ngi, to cdo vi gidi quyét khiéu ngi, t6 cdo hinh
vi quiy rdi tinh dyc tai noi lim vige thude trich nhigm cla ngudi sir dyng lao
dgng hodc ngudi duye ngudi sir dyng lao dgng by quyeén hop phip.

Ditu 20. Quy trinh gidi quyét khiéu ngi, td cio banh vi quiy rbi tinh
dye tai nod Bim vide

Vige gidi quyét khiéu ngi, 16 cdo hinh vi qudy rdi tinh dyc tgi noi ldm vige
dim bao nguyén tic nhanh chong, kip théi; bio v bi mit, danh dy, uy tin, nhin
phim, an todn cho nan nhin bj quiy rdi tinh dye, ngudi khiéu ngi, 16 cdo va
nguiri bj khiéu nai, bi td cdo.

1. Ciic bén vi pham vi bj viphgmhﬁnh\'iquiy roi tinh dyc noi lam vige ¢
thé lya chon gidi quyét bing hda gidi, ddi thogi trrde khi dua vy viée ra hoi
ddng k¥ lujit Téng cbng ty, don vi. Noi dung hoa gidi phai duge I§p thinh bién
ban. Thanh phin tham dy phién hoa giai phai cé dai dién ngudi sir dung lao
djng vi Cong dodn cip Tdng cdng ty, cdng dodn co sé. Bién bin hoa gidi phii
cé diy di chit ky cia cdc thinh phin tham dy.

2, Trudmg hop hda giai khong thanh, vy viée vi pham s& duge dua ra Hi
dong ky lujit Téng cong ty, don vi xem xét, xir Iy ky lufit lso ddng theo trinh ty,
thii tye quy dinh tgi Ditu 35 N§i quy Lao djng niy holc theo B lujt Lao
ding.
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3. Trinh ty gidi quyét:

(i) Ngudi bj vi pham ¢6 don trinh biy bing viin ban vi ky tén. Cong doin
tgi co s hojc dai dign nguir lao djng tai co s& c6 thé ndp don khiéu ngi, td cdo
thay mit mdt hojie nhidu ngudi lao dfng. Ngudi bj cho li thye hign hanh vi quiy
rdi tinh dyc 19 noi lim vige duge nhin mdt ban sao don khidu ngi, td cdo trude
khi diéu tra, xdc minh;

(i) Nguiri duge Téng gidm dbc, Gidm dde ty quyén tién hinh trao déi trye
tiép vidi ngudri khiéu ngi, 16 cdo, céc nhin chimg lién quan;

(iii) Thyre hién kiém tra cde tai lidu, hb so lién quan dén vy vige;

(iv) Cé vin bin bdo cdo tom tit vé toan b qud trinh didu tra, xic minh,
hinh thirc va bign phép xir Iy cung cip cho hi ddng ky lujt.

Trong thini han 15 ngiykéli:ngﬁynhﬁnduwdunl&cio,khiéunai{:ﬂng
ty phai ¢ trich nhi¢gm xdc minh hanh vi quiy rdi tinh dye.

4. Xr Iy ky lujt, boi thuimg thiét hai cho ngui bj qudy rdi tinh dyc, bign
phip khic phyc hju qua:

a) Cong ty yéu ciu ngudi thye hi¢n hanh vi quiy rbi tinh duc tgi noi lim
vifc vil nguin 6 cdo sai sy thit phai xin 18i va bdi thuimg thiét hgi cho ngubi bj
qudy rdi tinh dye tgi noi lam vige,

b) Nguiri bj quiy rdi tinh dyc tgi noi lim viée duge Cong ty xem xét cho
lam vigc tai nha, nghi phép, nghi khéng luong, tam hodin thye hién hgp dong lao
ddng dé 6n dinh tinh thiin. Sau khi én dinh tinh thin, ngudi bj quiy rdi tinh dye
thdng bio cho Céng ty ¢& tiép tyc lim vife v duge dim bdo cdng viée.

¢) NLD di bj ha chire hodc tir choi thing chirc do hiiu qud cia hinh vi 16
cﬁnsaisuﬂﬂldwcthgly:nmxﬂphwhﬁichﬁt vy hodc bd nhiém v xem
xét hd trg mt khodn tién twong ximg (néu o).

d) Toy vao tinh chit, mire 4 cia timg vy vige, Cong ty ¢6 thé trao déi véi
ngudi bj quily rbi tinh dyc dé cung cip thong tin, ti li¢u cho co quan nhi nude
co thim quyén dé tién hianh xir phat hinh chinh hojic truy ciru trich nhigm hinh
sir i véi cdc cd nhiin vi pham phép ludt.

d) NLD c6 hinh vi quily rdi tinh dyc s& bj xir Iy ky lugit sa thai,

c‘}HLDc&hinhvil&ciuuiqnlﬂnéhinhviqtnﬂyrﬁiﬁnhdwﬁhikj'
lujit biing hinh thirc kéo dai thai hgn ning lwong khéng qud 6thing.

Di¢u 21. Trich nhifm, nghia vy phong, ching quiy ri tinh dyc tgi noi
lim vige

1. Ngutni sir dyng lao ding ¢b nghla vy

a) Thye hién va gidm sit vige thye hién cdc quy dinh cia phip luft vé
phéng, chbng quly rdi tinh dyc tyi noi lam vige;

b) Td chire tuyén truyén, phd bién giso dyc phip luft va quy dinh vé phong,
chéng qudy réi tinh dyc tgi noi lim vige cho ngubi lao djng;
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¢) Khi xuft hién khidu ngi, td cdo v& hinh vi quiy rdi tinh dye tpi noi lam
vige, nguiri sir dung lao ddng phii kip thiri ngin chiin, xir Iy vi c6 bién phip bio
vé bi mjt, danh dy, uy tin, nhin phim, an toin cho nan nhin bj qudy réi tinh
due, ngudi khidu ngi, td cdo vA nguii b khiéu nai, bj td cdo.

2. Ngudi lao ding cd nghia vy

a) Thye hi¢n nghiém cdc quy dinh vé phong, chéng quiy rdi tinh dye tgi
noi ldm viéc;

b) Tham gia xiy dymg méi truémg lim vige khong c6 qudly rdi tinh dyc;

¢) Ngiin cdn, t6 cdo hanh vi quiy rdi tinh dye tgi noi 1am vige.

3. T chirc cong dodn Tong cong ty, cong dodn co s& cb trach nhiém:

a) Tham gia xdy dyng, thyc hién, gidm sdt viée thye hién cdc quy djnh
vé phong, chong qudy rdi tinh dyc tgi noi 1am viée;

b) Cung clp théng tin, tr viin vi dai dién cho ngudi lao ddng bi quiy rdi
tinh dye, ngudri lao ddng dang bj khiéu ngi, bj td cdo ¢6 hinh vi quiy rbi tinh
duc;

¢) Tuyén truyén, phd bién, tip huin quy dinh vé phong, chéng qudy rdi tinh
duc i noi lam vige.

Chuomg VI
BAO VE TAI SAN - Bi MAT KINH DOANH, Bi MAT CONG NGHE
VA SOHUU TRI TUE

Di¢u 22. Thi sin cia Tong cdng ty

Tai san sér hiru ctia Tong cdng ty bao gom nhumg khong giGi han:

. Biéu tugng (logo) thuong higu cia Téng cong ty.

2. Vit hién hiru nhu; dit dai, edng trinh, img, céng cy, dung cy, nguyén
viit li¢u, san phiim, trang thiét bj lao ddng, mdy tinh, dién thogi, cdc vit c6 gid do
Téng cdng ty cung cip...

3. Céc thong tin, t&i liéu vé nhin sy, kinh doanh, tdi chinh, k§ thujt, cdng
nght sin xut..., d3c bi¢t i cdc thdng tin chua cdng b;

4, Cic sdng tpo, phit minh ciia ngudi lao dng trong qud trinh lim viée.

Ditu 23. Bio v§ cic logi thl sin

1. Ngudi lao ddng lam viée tai Tong cdng ty, don vi phii ludn bio v¢ uy
tin, hinh dnh, danh dy v lgi ich cia Tdng cong ty; phai 6 trich nhi¢m bio vé
tii sin chung; khéng duge lim hu hong, mét mit thiét b, vit tr, dung cy, thidt
bj viin phing vv...0 noi lim vide.

2. Chép hinh ni quy bo v§ kho ting, quy dinh quin Iy vt t, tai sin, tié
nhiin vin chuyén, cip phit. Cim moi biéu hién tiéu cye tham 8, My cip lam mﬁ
thodt tai sin.

¥ § )



3. Vige mua sim vit t, trang thiét bj, sin chixa Ién, ning cip, cip phit...
phiidum:muchihlhmquydinhcﬁnﬂhinuﬂc.ﬂwchémmﬂmhin;hdn,
djch vy vi phiin cip quin 1y ciia Téng cong ty.

4. Moi tii sin mang ra khéi Téng chng ty, don vi déu phii duge Téng gidm
dbe hojc ngudri duge Tong gidm dbc dy quyén cho phép va phii ¢6 thi tye xuds,
nhiip kho.

5. Ngubi lao ddng thiéu trich nhi¢m lim mit mdt, hu héng, giy thiét hai
dén tii sin cia Tdng cdng ty, dom vij thi phdi bdi thuémg vi phii chju hinh thirc
ky lujt theo quy djnh.

6. Tuyét d6i khéng cung cip sb lidu lign quan dén sin xudt, an ninh ndi bd;
lién quan dén nhén sy, cdng téc cin bd cho bit k¥ co quan, td chir, ¢4 nhin nio
mé chua c¢6 sy dong ¥ cia Téng giim dbe (trir biéu miu, bdo cio thing ké
chuyén mdn nghi¢p vy do Nhi nuie quy djnh).

7. Viée quin Iy, luu trir tdi ligu, con ddu, cdng vin gily to phai thyc hign
theo ding quy djnh cia Tdng cdng ty vé cong tic viin thu luu trit 43 ban hinh,
Nghiém cim ty ¥ mang tdi ligu, thiét bj, vt tw, nguyén li¢u, nhién lifu... cia
Téng cong ty vé nha riéng.

8. Céc t tai ligu, két tién phii duge kiém tra, khéa cdn thin sau mdi lin sir
dung.

9, Nghiém cdm ty ¥ sao chyp, nhin ban, xim nhip hé théng may tinh, sb
sich bt hop phap dé khai thic thong tin vi cde tai ligu lign quan dén hogt ddng
sin xudt kinh doanh ciia Téng cdng ty, don vj.

Ditu 24. Bio v§ bi mjt cdng ngh¢, bi mit kinh doanh

|. Danh myc bi mjt kinh doanh, bi nﬁlu&ngngh&lbnughmﬂnnéi dung
sau diiy: Chién luge, quy hogeh, ké hogch phit trién Téng cong ty vi céc gidi
phip dim béo thyc hién chia cong bd; Céc viin bin, ghi nhé, ky két véi nude
ngodi chua cong bd hojic khdng cong bd; Céc bi quyet cong nghé, minh
sing ché, bin v&, quy trinh cong nghé, thiét bj yéu clu khdng cdng bd; Phuong
din gia thinh cic sin phim ciia Tong cong ty thude danh myc Nhi nude quy dinh
chura cong bd; Tinh hinh va s6 lidu thu chi ngin sich cia Tdng cong ty, Bio cdo
tii chinh chua céng bd; H so ti ligu vé diu thiu, xét thiu cic dy dn diu w
trong Téng cong ty dang trong théi gian xem xét chua cdng bd; Ti ligu vié sy cd
k9 thujt cia Tdng cdng ty gy hju qui nghiém trong chua cdng bd; Hb so cin
b3 linh dgo Téng cong ty: HO so, tii lidu, két qud thanh tra chua cdng bd; Tai
ligu thiét ké k§ thugt mang mdy tinh néi b), khéa md, mft khiu, trong img dyng
cong nghé thdng tin ciia Tng cdng ty; Todn by cde thdng tin giao dich, hé so,
thi lifu va hgp dbng lién quan dén hogt dgng kinh doanh xudt nhip khiu cia
Téng cong ty dang trong qud trinh xem xét chua cdng bd.

Nghiém cdm cung cdp thong tin mjt dudi moi hinh thirc: gidy 10, ban in,
thé, bing tir, dia mém, & cimg, thdng tin trong céc file mdy tinh, qua l&i ndi vi
nhimg vit dyng mang tin khac.
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2. Nguti lao ddng phai tudin thid bi mit cdng nghé, bi mit sin xudt kinh
doanh, céc théng tin, tai li¢u cé lién quan dén viée kinh doanh cia Téng cdng ty,
khang duge dé thit lac ra ngodi Tdng cdng ty, don vi.

3. Nghiém cim moi hanh vi cung clip, chuyén giso, mua bin hodc tiét 19
thdng tin bdo mjt cda Tong cdng ty, don vj cho bt cir ¢4 nhin, td chirc ndo néu
chua duge sy cho phép cla Téng gitm ddc. Moi sb ligu, thi lidu khi cin bio cio,
cung cip ra bén ngodi déu phai cé ¥ kién cia Tong gidm déc.

4, Ngudi lno ddng phdi cd ¥ thire ngin chin vi¢e di chuyén khong ding
hodic ldy tdi sin, bi mit kinh doanh cia Téng cdng ty, kip théi thong bdo véi ciip
¢ thim quyén néu phdt hi¢n vi pham.

5. Ngudi lao dgng phai tudn thi edc nguyén the sau diy dé bio vé thang tin
mil:
a) Khing tiét 19, sao chép va phit tin cic thong tin mjt dudi mei hinh thirc
cho bét cir ai trong holic ngodi Tong cdng ty, don vi, trir trudmg hgp phdi cong
bd théng tin theo yéu ciu cia co quan nhi nude 6 thim quyén theo quy dinh
ciia phip lujt hig¢n hanh hojic theo yéu ciu cho myc dich kinh doanh;

b) Tiét 15 céc théng tin mjt cho nguir khic, ké ca gia dinh va ban bé 14 vi
pham Ngi quy Lao ddng vi ¢6 thé vi pham phap lujt;

¢) Khong duge mang bit ky tii li¢u chira cdc thong tin mt ra khéi pham vj
Tong cdng ty, don vi ma khing cé sy cho phép bing vin bin ciia nguin sit dyng
lao ding.

6. Nguoi ndo lim 19 bi mjt cng nghé, bi mjt kinh doanh, gy thiét hai cho
Tdng cdng ty, dom vij s& bj xir Iy ky lujt theo quy djnh ciia Tong cdng ty vi phép
lujt.

Churong VII
TRUGONG HOP DUQC TAM THOT CHUYEN NGUOI LAO DONG LAM
VIEC KHAC SO V(1 HQP PONG LAO DONG VA QUYEN DON
PHUONG CHAM DUT HQP PONG LAO DONG CUA
NGUO1 SU DUNG LAO DONG

Ditu 25. Tam thid chuyén nguwid lao djng lim vie khic so véi Hop
ddng lao djng.

1. Khi gip khé khin ¢t xufit do thién tai, hoa hogn, djch bénh nguy hiém,
dp dyng bi¢n phip ngin ngira, khic phyc tai ngn lao ding, binh nghé nghifp, sy
b dién, nude hojic do nhu cdu sin xuft, kinh doanh thi Téng cdng ty, don vj
duge quyén tam théi chuyén ngudi lao ddng lam cong viée khic so véi HDLD
nhung khéng duge qua 60 ngiy lim vifc cgng don trong 01 nim; truimg hop

29



chuyén ngudi lao dong lam cong viéc khic so voi hgp ddng lso dong qui 60
ngdy lim vi¢e cdng dbn trong 01 nim thi chi duge thye hién khi ngudi lao djng
dbng ¥ bing viin ban,

Nhu cdu sdn xudt kinh doanh cda cong ty duge hidu I4: thay d6i nginh nghé
san xudt, kinh doanh; mé rdng hodc thu hep md hinh sin xudt kinh doanh; do bd
sung nganh nghé sin xult kinh doanh mdi, holic nhimg vi tri tam thés bj thidu
hyt nhin sy chua kip tuyén thay theé.

2. Khi tam théi chuyén ngudi lao dong lam cbng vige khic so vii hop d'nbng
lao d@ng quy dinh tai khodn | Diéu niy, ngudi sir dung lao ddng phii béo cho
nguii lao ddng biét trude it nhit 03 ngdy lim viée, thdng béo rd thoi han lam
tgm thai va bd tri cdng viée phis hgp véi sire khde, gidi tinh cia ngubi lao dong.

3. Ngubi lao ddng chuyén sang lam cong vige khic so véi hgp ddng lao
ddng duge trd luong theo cdng vige mai. Néu tién luong cla edng viée méi thip
hon tién lwong ciia cong vide cil thi duge gilt nguyén tién luong cia cdng viée
cil trong thoi han 30 ngiy lam vige. Tien luong theo cdng viée mdi it nhit phai
bil:g 85% tién luong cia cdng vide ol nhung khing hon mirc luong toi
thiéu.

4. Quyén va nghia vy cia Tong céng ty va nguii lao ddng trong truimg hop
ndy tudin theo theo quy dinh cia phip lujt

5. Trutmg hop ngogi 1§

Trong truimg hgp ngudi lao ding khong dong ¥ tam théi lim cong vige
khic so véi hgp dong lao ddng qud 60 ngay lim vige cfng dbn trong 01 niim mi
phii ngimg viée thi ngudi sir dyng lao djng phdi tri lvong ngimg vide theo quy
dinh tai Diéu 99 Bj lujt Lao djng.

Diéu 26. Quyén don phwong chim dirt hgp dong lao djng cia nguwiri sir
dyng lao ding

1. Nguiri sir dyng lao ddng cb quyén don phuong chim ditt hop ddng lao
ding trong trudmg hop sau diy:

a) Ngudi lao djng thudmg xuyén khong hodn thinh cdng vige theo hgp
ddng lao djng duge xde dinh theo tiéu chi dinh gid mirc dd hoin thinh cong
viée quy dinh trong Quy ché phin phéi tién luong, tién thuimg ciia Téng cdng
ty.

b) Ngudi lao djng bj ém dau, tai nan @3 didu trj 12 thing lién tyc dbi véi
ngudi lim vide theo hgp ddng lao ding khdng xde dinh théi han hojc di diéu trj
06 thing lién tyc dbi véi ngudi lim viée theo hgp ddng lao ddng xic dinh thi
hgn cé thisi han tir 12 thing dén 36 thing hojc qud nim thi han hop dng lao
ding dbi voi ngudi lim vige theo hgp dong lao djng xdc dinh thai han cb thii
han dudi 12 thing ma khi niing lao dong chua hdi phyc.

Khi sire khoe ctia ngudi lao ddng binh phyc thi Téng cdng ty, dom vi xem
xét c6 thé chim dit hop ddng lao ddng hojec 1a tiép tyc gino két hop ddng lao
ddng v ngudni lao ddng,
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¢) Do thién tai, héa hogn, dich bénh nguy hiém, dich hoa hojc di dii, thu
hep sin xuit, kinh doanh theo yéu cdu cia co quan nhi nude c6 thim quyén ma
Téng cong ty di tim moi bién phip khic phyc nhung vin bude phai gidm chd
lim viée;

d) Ngubi lao dong khong c6 mjt i noi lim viée sau théi hgn tym hodn
thye hién hgp dong lao ddng theo quy djnh tai Dicu 31 cta B) lufit Lao ddng;

d) Ngwdri lao ddng di tudi nghi huu theo quy dinh tai Piéu 169 cda BY luijt
Lao ddng, trir trudmg hgp c6 théa thujn khic;

) Ngui lao djng ty ¥ bd vi¢c ma khong ¢d |y do chinh ding tir 05 ngiy
lam viée lién tyc tror 1én;

g) Ngui lao djng cung cip khdng trung thyc thong tin theo quy dinh tai
khodn 2 Diéu 16 cia B) lujt Lao ddng khi giao két hgp dong lao ddng lim dnh
hudmg dén vige tuyén dyng nguin lao ding.

Théng tin lam dnh huémg dén tuyén dyng lao dpng bao gbém nhumg khong
gidi han nhu cung cip: Ho tén, ngay thing nim sinh, tudi, noi cu tri, tinh trgng
hon nhin, trinh d3 hoc vin, trinh @3 k¥ ning nghé, vin bing chimg chi, xic
nhin tinh trang sirc khoe va viin dé khic lién quan trge tiép dén vige giso két
hop 8dng lao djng ma Tdng cdng ty, don v yéu ciu...

2. Céc truitmg hgp ngogi I¢ khic ma ngudri sir dyng lao djng c6 quyen cho
ngudi lao dfng théi vige, gdm:

a) Khi Téng céng ty, don vi thay dii co clu cdng nghé hojie vi ly do kinh

£
e,

- Nhilmg truimg hop sau diy duge coi 14 thay ddi co cliu, cong nghé:

(i) Thay doi co ciu to chirc, td chire lgi lao ddng:

(ii) Thay @5i quy trinh, cong nghé, méy méc, thiét bj sin xult, kinh doanh
glin véi nganh, nghlsinrult. kinh doanh ctia ngudi sir dyng lao djng;

(i) Thay déi sin phim hojic co ciu sin phim.

- Nhitng truimg hop sau diy duge coi 14 vi 1y do kinh té:

(i) Khing hodng hojc suy thodi kinh té;

(ii) Thyre hién chinh sich, phip lujt ciia Nhi nude khi co ciu lgi nén kinh té
hojic thye hign cam két qubc té.

Trong truimg hop ndy, Téng cong ty phii xiy dymg va thyc hi¢n phuong én
sit dyung lao ddng theo quy dinh tgi Diéu 44 B{ lufit Lao dong . Néu khong thé
gidi quyét duge vige lim cho ngudi lao dgng thi Téng cdng ty, dom vj duge
quyén cho ngudi lao ding thdi viée ninmg phii trd trg cdp mit vige lim cho
nguti lso ddng theo quy dinh tai Diéu 47 cia B) lujt Lao djng. Cho thdi viée
voi ngudi lao ddng trong truimg hop niy thl ngudi sir dung lao ddng phii trao
abi véi td chirc Cong doan Tong cdng ty, Cong doin don vj va thdng bdo trude
30 ngiy cho co quan quin 1y nhi nudc vé lao ddng cdp tinh noi dong try sd.
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b) Khi chia, tich, hop nhit, sip nhjp; bin, cho thué, chuyén ddi logi hinh
doanh nghi¢p; chuyén nhugng quyen sa hiru, quyén sir dyng tdi sin cia Téng
cong ty.

Trong trudmg hgp niy thi Tong cdng ty phai:

- Xiiy dymg phuong én sir dyng lao ddng theo quy djnh tgi Didu 44 cia B)
lujt Lao djng;

- Ngudi sir dung lao ding hién tai va nguii sir dung lao ddng ké tiép co
tréch nhié¢m thyre hign phuong dn sir dyng lao djng di duge thdng qua;

- Ngutri lao ddng bj théi vie thi duge nhin trg cip mit vige lim theo quy
dinh tai Didu 47 ctia B4 lujt lao dng.

3. Thi tye chim dit hgp dong lao ddng

a) Khi don phuong chim dirt hgp ding lao dgng trong trutmg hgp quy dinh
tgi cic diém a, b, ¢, d v g khodn 1 Diéu niy, ngudi sit dung lao djng trao ddi,
thong nhit ¥ kién td chirc Cdng dodn Tdng cong ty, Cong dodn don vij vi phii
tuin tha tha e bdo trude cho nguii lao djng nhu sau:

- [t nhit 45 ngiy ddi véi hgp dong lao djng khdng xdc djnh thiri hgn;

- it nhét 30 ngdy ddi vi hgp dong lao ding xdc dinh thii han c6 thii han
tir 12 thing dén 36 thing;

- [t nhit 03 ngay lam viée ddi véi hgp ddng lao ddng xdc djnh thai han cé
thiri hgn dudi 12 thing va dbi vi trrimg hgp quy dinh tgi diém b khodn | Diéu
nay;

- Bbi véi mt s6 nganh, nghé, céng viéc djc thi thi thdi han bdo trude
duge thye hi¢n theo quy dinh ctia Chinh phil.

b) Khi don phuong chim dirt hgp déng lao ddng quy dinh tai diém d va
diém ¢ khodn 1 hojc cho ngudi lso djng thdi viée quy dinh tgi diém a, diém b
khodn 2 Diéu ndy thi ngudi sir dyng lao ddng khdng phai bdo trude cho ngudi
lao djng nhung phdi trao ddi, théng nhit ¥ kién véi td chirc Céng dodn Téng
cong ty, Cng dodn don vi. Ché 9 vi quyén lgi cla ngudi lao ding gidi quyét
theo quy dinh cia phép luft lién quan.

c]Hhidunphumgchnmdmhqpﬂmglmd{rngdé:vmmﬂsﬂnginh.
nghé, cong viée diic thd thi thye hién theo quy dinh coa phdp lujt vé thai han
bdo trude.

Charomg VIII

CAC HANH VI VI PHAM KY LUAT LAO DONG CUA NGUOT LAO
DONG VA CAC HINH THUC XU LY KY LUAT LAO DONG

Dicu 27. K¢ lujt lao djng
1. K¢ lujt lao ddng 14 nhing quy dinh vé viéc tudn theo thii gian, céng
nghé vi ditu hinh sin xult, kinh doanh do nguiri sir dyng lao ddng ban hinh
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trong NOi quy Lao ddng vi do phép ludt quy dinh. Moi ngudi lao ddng déu co
nghia vy phai chip hinh Nji quy Lao dong. Ngudi ndo khéng chip hinh, chip
hinh khéng nghiém tic s bj xir Iy ky lujt.

2. Tt ca cic hinh vi khing chip hinh ding cdc diéu khodn quy dinh trong
Noi quy Lao ddng ciing nhu cée quy dinh khic clia Tong cong ty hojic vi pham
phip lujt lao djng déu duge coi 1a hinh vi vi phgm ky lujt lao ddng vi phii chiju
céc hinh thire ky lujt.

Ditu 28. Cic hinh thire xir I§ k¥ ludt lao djng

Nguin lao ddng vi pham k¥ lujt lao ddng, tity theo tinh chit, mirc 49 pham
18i b xtt Iyt theo mdt trong céc hinh thire sau:

1. Hinh thire khién trich: Duge dp dung dbi véi ngudi 1so ddng vi phgm
mdt trong cic hinh vi quy dinh tai Ditu 29 Nji quy Lao ddng niy hojic theo quy
dinh cta phép lujt.

2. Hinh thirc kéo dii théi gian ning lvong khing qud 06 thing: Buye dp
dyng ddi voi ngudi lao ddng da bj khién trich bing viin bin ma tdi pham trong
thri hgn 03 thing ké tir ngiy bj khién trich hojc c6 nhimg hinh vi vi pham duge
quy dinh cy thé tai Didu 30 N§i quy Lao djng niy hodc theo quy dinh cia phip
ludit.

3. Hinh thire céch chire: Puge dp dyng doi vdi ngudi lao ddng vi pham mit
trong cdc hinh vi quy dinh tgi Digu 31 Nji quy Lao ddng ndy hofc theo quy
dinh ciia phip lujt.

4. Hinh thire sa thii: Puge dp dung doi vdi ngudi lao ddng vi pham mdt
trong nhimg trrémg hop quy dinh tgi Dieu 125 cia B) luft Lao djng va cic
quy dinh ey thé tgi Didu 32 N§i quy Lao djng niy.

Didu 29, Cic hinh vi vi pham dp dyng hinh thire ky lujt khién trich
. Vi pham thoi gitr lam vige, higu qui cdng vige, né nép, tic phong lim

vige:

a) Tu ¥ bo viée 01 ngiy khdng cé 1y do chinh ding (bao gdm ca truimg hgp
hét thiri gian cdng tée, nghi phép, nghi ché d§...mi khdng dén don vj lim viée;
ty ¥ bd hoe dang trong thai gian cir di hoe, ddo tgo);

b) Ty ¥ roi bé vj tri sin xudt, noi lim vi¢e mjc dis 43 duge thi trudng don
vi hodic trudmg bd phiin nhic nhé ma vin tdi pham (trir tnedmg hop ngudi lao
djng phét hi¢n nguy co xdy ra tai nan lao djng de doa nghiém trong tinh mang
hojc sirc khoé ciia ban thin va ngubi khic);

¢) Ngudi lao ddng di mudn vé sém so vi biéu thoi gian lam vige quy dinh
ciia don vi, hojic khong dim bdo théi gid lim vige ma khéng ¢6 1y do chinh
ding, di duge nhic nha 02 lin/thing;

d) C6 03 thing lién tiép co h¢ s& hodn thinh cdng vige (Ki) xép logi B,
holic ¢6 02 thing lién tiép xép logi C; 6 01 thing xép logi C vi 02 thing xép
loai B, 01 thing khong xép logi;
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d) Khéng kip thai thye hién ché dj bdo cdo, thing ké thue chire trich
cong viée duge giao, nghia vy phai lam hojc khi ¢6 yéu ciu cia cip quan ly;
bdo cdo s lidu sai syr thit nhumg chua nghiém trong; Do 15i ban thin (so sudt,
chii quan) ma khong hodn thanh khoi lugng, chit lugng hojic tién dd cong viée
duge gino 03 lin/thang;

¢) Khing r:h:ip hanh sy phin cdng cong tic, didu dong phyc vy cic hogt
dng sin xuit kinh doanh;

g) Cung cip théng tin (khdng phii 1a théng tin lién quan dén bi mit kinh
doanh, bi mit cong nghé) cho khich hing vé gia diu thiu va théng tin vé nha
thiu khéc trong diu thau (bj phat hién lan thir nhit).

h) Cé thii dj thiéu viin minh, ljch sy trong Tong céng ty, sich nhidu giy
phién hi cho dong nghiép, ddi tic, khich hing trong quan hé céng viée, da bj
nhiic nhé lin thir hai;

i) Lam dung vi tri cong tic dé co hanh vi phin biét d6i xir ngudi lao ddng
do minh phuy trich.

2. Vi pham trfit ty:

a) Khéng miic dong phye, bao h lao djng theo quy djnh cta Tong cong ty,
da duge nhic nhé lan thir hai;

b) Giy rdi hojc ¢6 hinh vi kich dong nguiri khic giy rbi tai noi lam vige
hojc trong khu vire Tong céng ty, don vi ma mire d9 chua nghiém trong;

¢) Vi pham quy dinh phép lujit hay ¢6 hinh vi giy dnh huémg dén uy tin,
dén hogt ddng sin xuit kinh doanh cia Téng céng ty, don vi.

3. Vi phpm vé an todn - vé sinh lao dgng, sir dyng cdc phuong tién lam vige

a) Khéng chip hinh cic quy dinh vé bio dam trjt ty an todn, an ninh trong
dom vy;

b) Ty ¥ sir dyung phuong ti¢n, thiét bj cd nhéin ti noi lam viée gy dnh
huémg téi cbng vige cia don vi;

¢) Sir dung trang thiét bj, vit tu, vit lidu, tai ligu cia Tong céng ty, don vj
phuc vy myc dich cd nhin;

d) Vi pham quy trinh cdng nghé, quy trinh sin xuit kinh doanh gy thigt
hai ti sin, vit chit, uy tin cta don vi & mire 46 chua nghiém trong;

d) Vi pham quy trinh bio vé an toin vé sinh lno djng, phong chéng chiy
no nhur sau:

(i) NLD lién quan tryc tiép dén vi pham hofc dé xay ra tai ngn trong nim:

- Vi pham 02 lin;

- Dé xiy ra 01 vy TNLD nhe phéi nghi dé diéu trj.

(ii) NLP lién quan gidn tiép chju trich nhiém lién d&i m{t trong céc trudmg
hop trong nim:

- Vi pham 03 1in ciia NLB;

- Dé xay ra 02 vu TNLD nhg phai nghi dé diéu trj;
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- Pé xiy ra 01 vu TNLD ning.

(iii) D&i véi ngudi quan Iy trye tiép vi pham 02 lin hojic chju trich nhiém
lién ddi mt trong cic tnrémg hop trong nim:

- Vi pham 03 lan trér 1én cia NLBD;

- D& NLD ty ¥ ldm viée 01 lin khi chua cé sy phin céng holjic lam vidc
khong o phiéu cong tde, 1énh cdng tac;

- Dé xdiy ra 02 vu TNLD nhe phai nghi dé diéu tri.

(iv) Ddi vai linh dao don vj vi pham 02 lin holc chju tréch nhié¢m lién dai
m¢t trong cdc trudmg hop trong nim:

- Dé xay ra 03 TNLD nhg phai nghi dé diéu tri;

- Pé xdy ra 01 TNLD ning.

¢) Ciip quan Iy tir 6 trudmg sin xudt trér lén thiéu kiém tra, gidm sdt dé
ngudi lao djng vi pham quy trinh bao diam an todn v¢ sinh lao djng, phong
chong chiy nd giy hiu qua chua dén mire d nghiém trgng, giy tai ngn (mirc do
chua nghiém trong [a tai ngn lao ding nhe theo quy dinh cia Lujt An todn v
sinh lao ddng).

4. Vi pham vé bio mit, bio vé tai san:

a) Thiéu tinh thin trich nhiém giy mét mét, hur hai tdi sin, mirc gdy thigt
hai dudi 5.000.000 dong;

b) Sir dung tén Téng céng ty trong gino dich; thyre hign cdng viée vi myc
dich c nhn.

5. Vi pham vé quin Iy dit dai va tai sin rimg

a) Ngudi dimg diu, cip pho ciia ngudi dimg diu va ngudi lao ding duge
gino quin 1y dit dai va tii sin rimg:

- Do I8i chii quan lam mit tir 15 dén 30 cdy gd rimg trdng tir nim thir 3 tror
di (khong bao gbm ty 1¢ hao hyt ty nhién), mét sin phim gd nguyén li¢u gidy
quy ra tién c6 gid trj dudi 3.000.000 dong hojic dé tranh chdp, xim lin dién tich
dit rimg dudi 0,1 ha,

-Tyy lin, chiém dit rimg va rimg trong do minh quéan 1y hodic lin, chiém
ciia ngudi khic trong Téng cdng ty, don vi vai dign tich dit dudi 0,1 ha.

- Khi phéit hi¢n cdc hianh vi vi pham néu trén, trong thai hi¢u xir ly vi pham
ky ludt lao ddng ma khdng xir 1y holic ¢é y bao che, dé vugt qua thixi higu xtr Iy
vi phpm ky luiit lao ddng.

b) Cén bd quén Iy, chuyén vién, nhin vién cic phong, ban lién quan cia
Téng céng ty, don vj thiéu trdch nhiém trong cdng tdc kiém tra, gidm sit ma dé
xiy ra cdc 10i vi phgm néu trén.

¢) Céc hanh vi vi pham khic & mire dd nhg duge quy dinh trong Lujt Pat
dai, Luft Lim nghi¢p va B luft Din sy,

6. Vi pham khic:
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a) C6 hinh vi bao che, tao diéu kién, khung ngin chin, khong bdo cdo cip
c6 thim quyen khi thiy ngudi lao dong dudi quyén vi ph,u.m ky ludt;

b) Quan Iy khong chjit dé ngudi lao dong dudi quyén vi pham ky ludt;

¢) Vi pham quy dinh khic giy thi¢t hai cho Téng cong ty, don vj dudi
5,000,000 dong.

Pi¢u 30, Ciic hiinh vi vi pham dp dyng hinh thire ky lujt kéo dai thii
han niing lwomg khdng qua 06 thing

1. Nguiri lao ddng b xir 1y ky luiit bing hinh thirc khién trich ma tai pham
trong thoi gian 03 thing,

2z Tv,: y nghi vifc [b&n gom cd triimg hop hét théi gian céng téc, nghi phép,
nghi cheé dd...ma khéng dén don vi lim vigc; tr ¥ bd hoe dang trong l.hn‘.n gian
cir di hoe, dio tgo) tir hai dén bén ngdy cong ddn trong mdt thing hojc dén 19
ngdy cfng don trong mét nim ma khéng cé ly do chinh ding.

3. Ty y bo vi tri cOng tdc trong ca lim viée trong yéu (lin thi n]m:] hojic
Iﬁn thir hai tgi cdc dja diém khic ma khéng duge syt cho phép cia cip trén tryc
lmp (trir trurimg hgp ngudi lao ddng phit hi¢n nguy co xdy ra tai nan lao dgng de
doa nghiém trong tinh mang hojie sire khoe coa ban thin va nguii khic).

4. Giy roi, danh ¢di nhau, giy mit triit ty tai co quan lin thir hai hode 1in
diau nhung vai mire do phire tap (chua co sy co v giy thuong tich).

5. Khéng chip hanh ménh lénh t6 chire, diéu hanh sin xuit kinh doanh cta
cap quin 1y (1in thir 2).

6. Bdo cio sai sy thit giy hju qua nhumg chua dén mirc nghiém trong
(chira ¢6 thiét hai hojic chua gy anh hudng dén Tong céng ty, don vj).

7. Cung ciip théng tin cho khich hing vé gid diu thiu va théng tin vé nha
thiu khic trong ddu thiu (bj phat hién lin thir 2).

8. Khong trung thye khi khai bdo hé so, 1y lich dé muu Igi cé nhin.

9, Mang mdy mde, thiét bj clia Téng cong ty, don vj ra ngodi khi chua duge
phép ciia ngudi ¢é thim quyén,

10, Vi phl:lm cic quy dlnh ciia Téng cong ty (dfic biét cdc quy djnh vé quin
Iy tai chinh, ké hogch v diu tu, diu thiu, mua sim hang héa, quan Iy vit t, ban
hang...) do 13i chil quan lam phét sinh ng kho doi hojic giy thiét hai chim
nghiém trong, ling phi hojc thit thoat tai sin cta Tong cdng ty thi ngodi viée
phdi chju trdch nhig¢m ky lujt lao dong, ngudi o6 hinh vi vi pham con phai ¢d
trich nhiém thu hdi cong ng va bdi thuimg vit chit ddi véi nhimg thiét hai gy
ra, dong théi phai chiu trdch nhié¢m trude phip luft (néu cd).

I1. Ty y dem tai san, cong cy, dung cy ctia Tdng cong ty, don vi diit coc,
cim ¢6, sir dung cho mye dich cd nhin gay thiét hai vé tai sin ciia Téng cong ty,
don vi nhung chua dén mirc nghiém trong.

12. Vi pham céc quy dinh vé bio v bi mjt ciia Nhi nude va Tong cong ty
hodic ¢6 hanh vi khic giy thiét hgi vé tai sin va lgi ich clia Tdng cong ty nhung
chua dén mire nghiém trong.
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13. Khong tuin thi, khong thye hién ding, di quy trinh quy pham dé xay
ra sur ¢0, tai nan lao déng, tai ngn d6i véi ngudi thir ba giy hiu qua nhung chua
dén mire nghiém trong.

14. Sir dung céc hinh thirc nic danh dé td cdo sai sy thit, bdi nhg cd nhin,
t chirc trong quan hé lao dgng, bdi nhe linh dgo, dong nghiép, bao gdm ci hanh
vi 16 efio sai sy thiit vé quily roi tinh dye.

15. Lam vige vugt thim quyén gdy hiu qua nhimg chua dén mire nghiém
trong.

16. Cip quéin Iy khdng hojc chim giai quyét cong viéc trong khi ning,
quyén han, trich nhiém giy thi¢t hgi vé tii san, anh hudng dén cng vige, lim
gidm uy tin cua Tﬁng c-!rng t;.r. don vi du di nhin duge bio cdo, xin chi thj coa
ciip trén tryre tiép vé cic vin dé cdp bich, chinh ding.

17. Cé ¥ str dyng tdi sin, phuong tiem nhin cdng cia Tﬁng chng ty dé thye
hién cde cong viée ngodi nhiém vy cla Tdng cong ty, don vj nhim muyc dich vy
lgi cho ci nhin, tip thé nhung chua gdy thiét hai nghiém trong vé tai sin cho
Tr‘:-ng cong ty, dom vj.

18. Vi pham quy dinh cia phip lujt vé: phong, ching tham nhiing; thye
hanh tiét kiém, chéng lang phi; binh ding gidi; phong chdng té nan mai dim va
cdc quy djnh khde cia phip lujit ¢6 lién quan giy thiét hgi nhung chua nghiém
trong vé tai san cho Tong cong ty, don vi.

19. Vi pham hojic khéng chip hanh quy djnh, yéu ciu, chi dgo cia cip cé
thim quyén holic clia ngudi sir dung lao dong lién quan trong viéc thyc hién
cong tic phang, chéng dich, bénh nguy hiém din dén gy thiét hgi chua nghiém
trong dén tai sin hofic de doa gdy thiét hai nghiém trong vé lgi ich Téng céng ty,
don vj.

20. Ngudi dimg diu, cdp phé cia ngudi dimg diu dé c6 ngudi vi pham
phip lujit vé thue hinh tiét kiém, ching ling phi trong linh vire cong téc duge
giao quin Iy holic trong don vj tryc tiép phy trich gdy thigt hai nhung chua dén
mire nghiém trong vé tai sin cho Tong cong ty, don vj.

21. Gid mgo cht ky, lam gia hd so tii liéy, con diu nhumg giy thiét hai
chura nghiém trong veé tii san va lgi ich cda Tong cdng ty, don vi.

22. Bao che, dung ting, dong 13a cho hanh vi vi pham Ngi quy Lao ding
ciia NLD khic giy thigt hai chua nghiém trong cho Tong céng ty, don vj.

23. Vi pham cdc quy djnh trong edng tic quin ly dy én, sia chifa, vin hanh
vt sin xuit kinh doanh va cde quy dinh khic nhung gdy thiét hai chua nghiém
trong vé tai sin cia Tdng cdng ty, don vj hojic chua giy tai ngn nghiém trong
cho bén thin hofic ngudi khic.

24. Vi pham quy dinh vé vigc sir dung, bao quin, luu trit hé so, tdi ligu
théng tin din dén bj hu héng hojic khong c6 kha ning phyc hi hodic din dén
khé khiin cho cdng tac sir dung, lru trir hd so tai lidu.
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25. Trye tiép hofic méc ngofic vai NLD khde thude Tdng cong ty, don vj
hofic truy cip trii phép cdc phiin mém ding chung, cung cip cdc théng tin cia
Tdng cong ty cho cde ddi thi canh tranh trye tiép hojie 1am 19, lot thong tin, gy
thigt hai khong nghiém trong vé tii sin, lgi ich cia Téng cong ty, don vi hojic
nhim tryc lgi cé nhin.

26. Vi pham phdp lujit trong khi lim vige din dén Téng cdng ty, dom vj b
thigt hai khong nghiém trong hodc bj co quan ¢ thim quyén xir phat vi pham
hinh chinh.

27. Vi pham vé ndi quy, quy trinh, quy djnh trong cdng tic ATLD, VSLD
nhu sau:

a) NLD lién quan trye tiép dén vi pham hojic dé xdy ra tai ngn trong nim:

- NLD trong thi gian bj xtr Iy ky ludt khién trich theo myc (i) didm d
khoan 3 Diéu 29 ma vi pham 01 lin trd 1én hojic dé xdy ra 01 TNLD nhg phai
nghi dé dicu trj;

- Ty ¥ lam vige 01 Iin khi chua ¢6 sy phin cdng hojic lim vige khdng cé
phicu céng tic, lénh cong tic;

- Dé xiy ra 01 vy TNLD njng.

b) NLD lién quan gidn tiép chju trich nhi¢m lién d&i mdt trong céic truimg
hegp trong nim:

- NLD lién quan gidn tiép trong thiri gian bj xr 1y k¥ lut khién trich theo
mye (ii) diém d khodn 3 Diéu 29 chju trich nhiém lién déi 16i 01 vy TNLD nhe
phai nghi d& diéu trj hojc niing khac xay ra;

- Dé xdy ra 01 vy TNLD chét nguii.

c) Bdi véi cdp quin 1y vi pham 03 lin hodc chiju trich nhiém lién déi mot
trong cdc trudng hop trong nim:

- Cdp quin Iy trong théi gian bj xir 1y ky lujt khién trich theo mye (iii),
diém d khodn 3 Diéu 29 ma dé NLD ty y lim vigc khi chua c6 sy phin cdng
hodc lam vige khong c6 phiéu cdng tic, lénh cong tdc holic chju trich nhiém lién
ddi t&i 01 vy TNLD nhg phai nghi dé diéu trj khic xdy ra;

- Dé xity ra 01 vy TNLD niing.

d) Béi véi lanh dao don vi vi pham 03 1in hojic chju trdch nhiém lién déi
mt trong cic truimg hgp trong nim:

- Lanh dgo don vi trong théi gian bi xir Iy k¥ ludt khién tréch theo myc (iv)
diém d khodn 3 Didu 29 chju trich nhi¢m lién d&i 16i 02 vy TNLD nhe phii nghi
dé didu trj hodc 01 vy TNLD ning khic xdy ra;

- Dé xdy ra 01 vy TNLD chét ngudi;

- Khéng khai bdo tai nan hojic diéu tra, két luin khdng ding ban chit vy tai
nan (nfing thinh nhg, khing cdng nhin la TNLD khdng ding quy djnh).
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28. C6 hinh vi tham 6, trdm cdip, hay c6 hinh vi liégn quan dén tham &, trdm
cip tdi sin cta Tong cong ty, don vi, khich hing, d0i tic, ddng nghiép c6 gid trj
tir 1,000,000 ddng dén dudi 5.000.000 dong.

29, Tham gia vio céec vy din xép mua bin trdi phép hojic tiép tay cho nguii
ngodi Iy cp viit tu, tii sin cia Tong cong ty, don vi, khich hing, d:ﬁ tic.

30. Thiéu trich nhiém khi thyc hign cng viée, 1dm sai I¢ch sb sich, chimg
tir din dén gay thiét hai tir 5.000.000 déng dén 10 thing luong t6i thiéu ving do
Chinh phi cdng bd duge dp dung tai noi ngudi lao djng lim vige,

31. Co ¥ truyén dat thdng tin khéng chinh xdc giy mit dodn két ni bj, lim
giam uy tin Téng céng ty, don vj.

32. Vi pham vé quin Iy dit dai va tii sin rimg

Ngurin lao ddng duge giso quin Iy dit dai va ti sin rimg:

a) (Do 15i chii quan lim mit trén 31 ciiy g6 rimg trdng tir nim thir 3 trér di
khong bao gdm t¥ 1¢ hao hyt ty nhién, mit sin phim gd nguyén li¢u gidy, xim
ldn dign tich ddt rimg tir 0,1 ha dén dudi 0,3 ha) ma quy ra tién cb gid trj tir
5.000.000 dbng dén dén 10 thing luong téi thiéu ving do Chinh phi cdng bb
duge dp dyng 191 noi ngudn lao dng lam vige.

b)Ty ¥ lin, chiém ddt rimg va rimg trdng do minh qudn 1y hojc ldn, chiém
ctia ngudi khic trong Téng cong ty, don vj véi dign tich dit tir 0,1 ha dén dudi
0.3 ha.

33. Vi phgm quy dinh khic gy thiét hgi cho Téng cbng ty, don vj tir
5,000,000 ddng dén 10 théng luong 10i thiéu ving do Chinh phi cong bd duge
dip dyng tgi noi ngudi lao djng lam viée.

Ditu 31. Céic hinh vi vi pham dp dyng hinh thire k¥ lujt cich chirc

1.NLD lim viée theo HDLD giit chirc vy linh dgo, quin Iy (bao gdm
ngudi quén 1y trye tidp va linh dgo don vi) c6 hinh vi vi pham ky lujt lao djng
lin diu thude mdt trong céc truimg hop sau diy (khong bao gbm cée truimg hop
gly thigt hgi nghiém trong hojic de doa giy thiét hgi djc biét nghiém trong dén
tai sdn,lgi ich cla cdng ty):

a) Khéng thye hi¢n ding, diy du chire trich, nhi¢m vy quin 1§, diéu hinh
theo sy phin cdng:

b) Ngudi dimg ddu don vij, dimg diu ca sin xuft ¢ NLD thude minh quin
Iy ¢é hanh vi vi pham phap ludt nghiém trong trong pham vi phy trich ma khéng
c6 bi¢n phip nglin chin;

¢) Ngudi quéin 1y trye tiep trong thiri gian bj xir 1§ ky luft kéo dai thai hgn
ning luong theo diém ¢ khodn 27 Diéu 30 chju trich nhi¢m lién d&i 16i 01 vy
TNLD niing khic xiy ra hodic dé xiy ra 01 vy TNLD chét ngurdi.

d) Linh dgo dem vi trong thii gian bj xir Iy ky luft kéo dai thii han ning
lwomg theo diém d khodn 27 Diéu 30 chiu trich nhi¢m lién déi t6i 01 vy TNLD
chét ngudri khic xdy ra.
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c}Lmdung:hucw.quﬁnhmqm:mgwbchnacu}rﬂnnu‘rﬁng:m%
ty, don v dé gy phién hd, cira quyén, sich nhiéu hojc lim sai I¢ch, gian Ijn ho
so, gidy b, thi liéu thong tin ciia Tong cdng ty holic ¢6 hinh vi gian lin khic
nhim tryc lgi cd nhin.

2) Gia tgo bing ciip, kinh nghiém, dio tgo...nhim duge thing chirc.

h) Thiéu trich nhi¢m lim sin xudt bj ngumg tré trén 30 (ba muoi) phit dén
dudi 02 (hai) gitr do sai s6t ngh& nghiép.

i) Cung ciip théng tin cho khich hing vé gid ddu thiu va thong tin vé nha
thiu khic trong diu lhiu (bj phit hién lin thir 3).

k) Thiéu trich nhiém trong vigc bdo cdo hojc gid tpo hd so, gidy 1o sai sy
thit giy hiiu qud, anh huémg dén Téng cong ty, don vi.

m) Lam vi¢e vupt thim quyén hodic c6 hinh vi vi pham phép lujt giy hju
qua chua nghiém trong cho Téng cdng ty, dom vi.

0) Cé hinh vi tham nhilng bj co quan cé thim quyén truy ciru trich nhiém.

q) Gia mpo chir ky, gidy 1o, :hungmgﬂ{hmg&mnhmmngmm
trong vigc bja djit théng tin vé bing cdp, kinh nghi¢m lim viée v cung cdp cic
tur li¢u khéng chinh xdc) trong théi han hgp ddng lao ddng.

2. Vi pham vé quin ly dit dai va tai sin rimg

a) Ngudi dimg dlu, cdp phé cia nguii dimg diu va ngudi duge giso quin
1y dat dai va tdi sin rimg:

- (Do 18i chii quan lim mét tir 31 cdy g rimg trdng tir nim thir 3 trdr di
khong bao gbm ty 1§ hao hyt ty nhién, mdt sin phim gd nguyén li¢u gidy hojc
dé tranh chilp, xim lin di¢n tich ddt rimg ) quy ra tién cb gid tr tir 5.000.000
d&ngd!nduﬁ: 10 thing heong tdi thiéu viing do Chinh phii cdng bd duge dp
dyng tai noi nguin lao djng lam vige.

- Ty ¥ lin, chiém dit rimg va rimg tréng do minh quén Iy hojc lin, chiém
cia nguiri khic trong Téng cong ty, don vi véi dién tich ddt tir 0,3 ha dén dudi
0,5 ha.

b) Nguéi dimg diu, cip phé ciia ngudi dimg diu, truimg, phd céc phong,
ban don vj hojic ngudi ¢6 chire danh cia don vj duge giso quin Iy thi sin dit,
rimg va bao vé rimg di b xir I ky lujt bing hinh thirc ky lujt khién trich ma tdi
pham

Ditu 32. Cic hinh vi vi pham dp dyng hinh thire k§ lujt sa thai

1. Ngudi lao ddng c6 hinh vi trdm cip, tham 6, dénh bge, ¢d ¥ gy thuong
ﬂchiﬁudungmntu}'mnmlﬁmw:t,

2. Ngudi lao ddng cd hinh vi tiét 15 bi mit kinh doanh, bi mjt céng nghé,
xim pham quyén s& hiru tri tué cla nguin sir dyng lao ddng, b hanh vi giy thigt

hgi nghiém trong hojc de doa giy thiét hai dic bigt nghiém trong vé tdi sin, loi
ich ciia nguin sit dung lao ddng hodic quiy rdi tinh dyc tgi noi lim vige duge quy

dinh trong ndi quy lao djng;
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3. Ngudi lao ding bj xir ly ky ludt kéo dii théi hgn ning luong hojc cich
chire ma tdi phgm trong thi gian chum xd6a ky luft. Tdi pham 14 tndmg hop
ngudi lao dong 1§p lai hanh vi vi pham d3 bj xir 1y ky luft ma chuea duge xoa ky
ludt theo quy dinh tai Diéu 126 cia B lujt nay;

4. Ngudi lao djng ty ¥ bé vie 05 ngiy cfng ddn trong thiri han 30 ngiy
hodc 20 ngiy cing dbn trong thoi han 365 ngiy tinh tir ngiy diu tién ty y bo
vigc ma khéng cé Iy do chinh ding.

Truimg hgp duge coi 1a ¢6 19 do chinh ding bao gbm thién tai, héa
bin thin, thin nhin bj dm c6 xic nhin cia co s& khim bénh, chita bénh c6
quyén v truimg hgp khic duge quy dinh trong ndi quy lao dng.

5. Vi pham quy djnh khic gy thiét hai cho Téng cdng ty hojc don vj cé
gid trj trén 10 thing luong tdi thiéu viing do Chinh phi cdng bd duge ép dung toi
noi ngudi lao dfng lam vige,

Dicu 33. Nguyén tic xir Iy vi pham ky luit lao djng

1. Nguyén tic xir Iy vi pham k¥ luiit lao ddng thye hién theo quy dinh cia
B9 lujt Lao djng va cdc viin bin phip quy cia Nha nudc, quy dinh chi tiét va
huéng din thi hinh mdt s6 diéu cia B lujit Lao ddng. Viée xir Iy ky lujt lao
ddng duge quy dinh nhy sau:

a) Ngudi sir dyng lao ddng phai chimg minh duge I8i cia nguai lao déng;

b) Phai ¢6 sy tham gia cla 16 chire dai dién ngulri lao ddng tai co sé ma
nguin lao dng dang bj xir ly ky ludt;

¢) Nguoi lao djng phai 6 miit va co quyén ty bio chira, nhér lujt su hojic td
chirc dai dién nguini lao ddng bdo chira;

d) Vige xir 1y ky lujit lao djng phii duge ghi thinh bién ban.

2. Khéng duge dp dyng nhiéu hinh thire xir 1§ ky lujt lao ddng ddi véi mdt
hanh vi vi pham ky lujt lao ddng.

3. Khi mdt ngutri lao ddng ddng thai cé nhicu hinh vi vi pham ky ludt lao
d:EungthlchIﬁpdunghlnhmﬁ:ki[u&tmnhhnmgﬂngvﬁihhnhﬁviphgm
ning nhit.

4, Nguiri lao ddng khdng bj xir Iy ky lufit lao ding trong cdc théi gian sau
diy:

a) Nghi ém dau, didu dudng; nghi viéc duge sy ddng ¥ cia Téng cong
ty/don vi;

b) Dang bj tam gif, tam giam;

¢) Dang chér két qua cia co quan c6 thim quyén didu tra xdc minh vi két
lugn déi véi hinh vi vi pham duge quy dinh tai khodn 1 vi khodn 2 Didu 125
cta B lujt Lao djng;

d) Nguiri lao djng nit mang thai; ngubi lao ding nghi thai sin, nudi con
durdi 12 thing tudi.
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5. Ngudi lao ddng vi pham ky lujit lso djng trong khi mic bénh tim thin
hode mdt bénh khac lam mat kha ning nhin thirc hodic kha niing di¢u khién hanh
vi cua minh.

6. Ngudi giso két hep dong lao dong véi ngudi lso ddng hoje ngudi duge
iy quyen giso két hgp ddng lao ddng cé thiim quyen ra quyét dinh xir Iy ky lujt
lao dgng ddi véi nguii lao ding.

7. Quyét dinh xir 1y ky lufit lao ddng phai dirge ban hinh trong thii han ciia
thiri higu xir Iiukjr lujt lao dgng hodic thii han kéo dai thini higu xir 1§ ky lujt lao
djng theo Ditu 123 cia B lujt Lao dong. Quyét dinh xir Iy ky luft lao dong
phai duge giri dén cdc thinh phin tham dy phin hop xir 1y ky lujt lao ddng.

Diéu 34, Thixi higu xir I¥ ky luit lao djng

1. Thixi hi¢u xir Iy k¥ lujt lao ddng 14 06 thing ké tir ngdy xdy ra hanh vi vi
pham; tnrimg hop hinh vi vi pham lién quan trye tiép dén tai chinh, tii sin, tiét
15 bi mjt cdng nghé, bi mjt kinh doanh ciia ngudi sir dyng lao ding thi théi hidu
xir Iy ky luft lao ddng 13 12 thing.

2. Khi hét thoi gian quy djnh tgi khodn 4 Diéu 122 cia B) luft Lao djng,
néu hét thoi higu hoje con thai higu nhumg khdng di 60 ngdy thi duge kéo dai
thari higu dé xir 1y ky lujit lao ddng nhimg khéng qué 60 ngdy ké tir ngdy hét thari
gian néu trén.

Ditu 35, Trinh ty, thi tye xir I¥ vi pham k§ lujt lao djng

Trinh ty thi tye xir 1y ky lujt lao dong duge hifu 1 cdch thire tién hinh ky
lujit lao ddng ddm béo tinh cdng khai, minh bach. Néu ngudi sir dung lao dong
khéng tudin thi cde quy dinh vé trinh tyr, thi tuc theo quy djnh cia phép lujt hién
hinh thi quyét dinh ky lujt ctia nguéi sir dung lso ddng d6i véi ngudi lao ding
bi coi 14 trdi phip luft. Trinh ty, tha tye xir Iy ky lujt lao ddng bao gdm céc bude
U

Bude 1: Lip bién bin lién quan dén hinh vi vi pham (Theo phy luc s 03
kém theo Ngi quy ndy)

Bude 2: Diéutm,xﬁn:minh.thu&tipchﬂngcﬁ.lﬁ lidu liatqmnviyiuciu
tip thé, cd nhin vi pham viét ban tuimg trinh dién bién sy vige xiy ra (Theo phu
lye 04 kém theo Ngi quy nay).

Bude 3: Ra viin bin yéu ciu kiém diém, xir 1y ky ludt (Theo phy luc 05 kém
theo Ngi quy ndy).

Bude 4: HOi dbng ky lujit cdp co sé hop xir Iy ky lufit, dé xudt hinh thire ky
lujt.

Bude 5: Thong bdo phién hop xir 1y ky lujt (Theo Phy lyc 36 06 kém theo
NG quy nay)

Bude 6: Tién hinh phién hop xir 1y ky lujt.

Bude 7: Ban hinh Bién bdn xir Iy kv lujt lao ddng (Theo Phy luc 34 07 kém
theo Nji quy ndy)



Bude 8: Ra quyét dinh xir 1y ky ludt (Theo Phy luc 56 08 kém theo NGi quy
ndy)

Bude 9: Giri quyét djnh xir 1y ky lufit 1 cic chil thé tham gia phién hop xir
Iy ky lujt.

Céch thire tién hanh xir 1y ky ludt nhu sau:

1. Khi phit hi¢n ngudi lao ddng c6 hinh vi vi pham ky ludit lao ddng tai
thiri diém xay ra hanh vi vi pham, ngudi st dung lao ddng hodic ngudi duge ty
quyén sir dyng lao ddng tién hinh 13p bién bin vi pham va thdng béo dén Céng
doin Téng cdng ty vi Cong doin co s mi ngudi lao dong 1 thinh vién.
Trudmg ngudi st dyng lao ddng phit hign hinh vi vi pham k¥ lufit lao ddng
sau thoi diém hanh vi vi pham d3 xdy ra thi thye hién thu thip chimg ¢t chimg
minh 16i cla ngudi lao ding. Trudmg hop cin thiét co thé thanh lp dodn diéu
tra, thu thijp chimg ci.

2, Tt ci ngudi quin 1y c6 trich nhiégm Iip bién ban cho timg hinh vi vi
pham ndi quy lao ddng cia clp dudi tryc tidp. Bién bin vi pham phai 6 chit ky
clla ngudi quan 1y, ngudi vi pham hodc nhin chimg chimg kién hinh vi vi pham
vi phii duge giri dén phong Té chire cin b) trong vong 05 (ndm) nghy ké tir
ngdy vy vige vi pham duge phat hién.

3. Sau khi vy vi¢e vi pham duge diéu tra, phét hi¢n, Téng cdng ty cb vin
ban yéu ciu don vj hop xem xét, xir Iy ky luft. Hji ddng ky ludt co sé tién hinh
hop k¥ luit. Tip thé, cd nhiin vi pham phdi ¢ Bin tuémg trinh dién bién sy vige
xly ra. Cude hop xir Iy ky lufit duge ghi thinh bién bin c6 diy di chir ky cia
cic thinh phiin tham dy va tip thé, cd nhin vi pham. Ho so ky lujit va bdo cdo dé
xudt hinh thire ky lujt duge g vé Téng cdng ty trude 05 ngiy lim vige.

4. Khi nhin duge hd so ky lut, don vi cb chirc ning phép ché phii xem xét
lgi tinh phdp Iy ciia hd so ky lujt, thye hién céc cdng viée dinh gid phip Iy cin
thiét dé cd duge bing chimg cho cude hop xir Iy vi pham ky lujt, bdo cdo ngudi
sir dyng lao dgng v 16 chire cude hop xir I vi pham ky lufit lao ddng theo quy
dinh.

5. Trong théi hidu xir 1y ky lujit lao ddng quy dinh tai Dicu 34 N§i quy niy
hodc tai khodn 1, khodn 2 Diéu 123 cia B lujt Lao ding va c6 di cin cir
chimg minh 13i ctia ngudi lao ddng, ngudi sit dung lao ddng tién hinh hop xir Iy
ky lujt lao ddng nhur sau:

a) it nhit 05 ngdy lim vige trude ngdy tién hinh hop xir 1y ky lujt lao djng,
ngudi sit dyng lao djng thdng bdo bing viin bin vé ndi dung, théi gian, dja diém
:iin hiinh cude hop xir Iy ky luft lao djng, ho tén ngudi bj xi 1y ky luft lao
ddng, hinh vi vi pham bj xir 1y ky luit lao dén céc thinh phin phii tham
dy hop quy dinh ti diém b, diém ¢ khodn | Di¢u 33 Ni quy ndy hodc diém b,
diém ¢ khoin | Diéu 122 cia Bj lujt Lao dijng, bio dim cic thinh phin niy
nhin duge théng bdo trude khi difn ra cude hop; viin bin thing bio duge gii 03
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(ba) lin, mdi lin théng bio cich nhau 03 (ba) ngdy trong trudmg hgp nguii vi
pham ¢ tinh tron trdnh hojic do thit lgc.

b) Khi nhiin duge thong béo ciia nguini sir dung lao ddng, trong théi han tbi
da 02 (hai) ngdy lim viée céc thinh phin phai tham dy hop quy dinh tgi diém b,
diém ¢ khodn 1 Didu 33 Nji quy nay hojc tai diém b, diém ¢ khodn 1 Didu 122
ciia B lujt Lao dong phii xic nhin tham dy cufc hop véi nguin sir dung lao
ddng. Trudmg hop mdt trong cic thinh phin phai tham dy khéng thé tham dy
hop theo théi gian, dja diém da théng bdo thi ngudi lao ddng vi ngudi sir dung
lao ddng thoa thufin vide thay déi thai gian, dja diém hop; trudmg hop hai bén
Hggmﬁnmuinduwminguﬁim}dxmglmdéngquy&dinhmﬁgimdh
diem hop;

¢) Ngutri sir dyng lao ddng tién hinh hop xir Iy ky lujt lao ddng theo thér
gian, dja diém da thong bdo quy djnh 1ai diém a, diém b khodn niy. Truimg hep
mdt trong cic thinh phin phii tham dyr hop quy dinh tai diém b, diém ¢ khodn |
Diéu 33 N{i quy ndy hojic tgi diém b, diém c khodn 1 Diéu 122 ciia B§ lujt Lao
ding khdng xidc nhiin tham dyr cudc hop hofc ving mjt thi ngudi st dyng lao
dng viin tién hinh hop xir Iy ky luit lao ddng.

6. NOi dung cude hop xir Iy k¥ lujt lao ddng phii duge 1ip thinh bién bin,
thdng qua trudre khi két thie cude hop va cé chit ky cia ngudi tham dy cude hop
quy dinh tgi diém b, diém c khoan 1 Diéu 33 Ndi quy ndy hode tai diém b, diém
¢ khodn 1 Diéu 122 ciia B lujt Lao djng, truimg hgp cd ngudi khong ky vio
bién bin thi ngudi ghi bién bin néu 1d ho tén, 1y do khong k¥ (néu c6) vio ndi
dung bién ban,

7. Trong thii hi¢u xir I¥ k¥ lufit lso djng quy djnh tpi khoin 1, khodn 2
Diéu 123 cta B lujt Lao ddng, ngudi co thim quyen xir I ky lujt lao dgng ban
hinh quyét dinh xir Iy ky lujt lao ddng va giri dén céc thinh phin phii tham dy
quy dinh tgl diém b, diém ¢ khoan 1 Piéu 122 cia B{ lujt Lao ddng.

Ditu 36. Xo6a ky lujt, gidm thei han chip hinh k3 lujt lao djng

1. Ngudi lao ddng bj khién trich sau 03 (ba) thing hojic bj xir Iy ky lujt kéo
ddi thii hgn ning luong sau 06 (sdu) thing holc bj xir Iy ky lujt cich chire sau
03 (ba) nim ké tir ngdy bj xir Iy, néu khong tiép tyc vi pham ky luft lao ddng thi
duong nhién duge x6a ky lujt.

2. Nguiri lao ddng bj xir Iy ky lujt kéo dii théi han ning luong sau khi chip
hinh duge mdt nira théi han néu sira chira tién b thi ¢6 thé duge ngudi st dung
lso ddng xét gidm théri han.

3. Trong thiri han 05 ngdy lam viée ké tir ngiy nhin duge viin bin dé nghj
gidm thiri han chip hinh ky lujt cia ngudi lao ddng, ngudi sir dyng lao ding s&
xem xét, quyét dinh vige gidm théi han chip hanh ky ludt lno ddng cda ngudi lao
djng.
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4. Téi pham 14 trnuimg hop ngudi lao ddng vi pham bét k¥ hanh vi ndo cila
NOi quy nay hodc phip lufit quy dinh md chua duge xda ky Tujt theo quy dinh
tpi Khodn 1 Diéu niy.

Ditu 37. Nhimg quy djnh ciim khi xir I k§ lujit lao djng

1. Xdm pham stre khie, danh dy, tinh mang, uy tin, nhan phim cia ngudi
lao djng.

2. Phat tién, ciit luong thay vige xir 1y ky lujt lao ddng.

3. Xir Iy ky lufit lao ddng 8bi véi ngudi 1so ddng cé hinh vi vi phgm khing
duge quy dinh trong ndi quy lao dgng hodic khdng thda thujn trong hgp ddng lao
ddng da giso két hode phap lujt vé lao ddng khdng cé quy dinh.

Dicu 38. Tam dinh chi cdng vife

1. Nguii sir dung lao ddng c6 quyén tam dinh chi cdng viée ciia nguiri lao
ddng khi vy viée vi phgm cé nhimg tinh tiét phirc tgp néu xét thiy dé ngudi lao
ddng tiép tuc lim vige s& gy khé khin cho vige xde minh. Vige tam dinh chi
cong vige cia ngudi lao ddng chi duge thye hign sau khi tham khio ¥ kién cia
td chirc dai dién ngudi lao djng tai co s& mi ngudi lao ding dang bj xem xét
tam dinh chi céng viéc |4 thinh vién (Theo Phy lyc s 9 kém theo Nji quy niy).

2. Théi han tgm dinh chi cdng vige khong duge qua 15 (mudi 1Am) ngay,
truémg hop dic bi¢t khdng duge qud 90 (chin muwoi) ngay. Trong théi gian bj
tam dinh chi cong vide, nguii loo djng duge tpm (mg 50% tién lwong trude khi
bj dinh chi edng vi¢e. Het thii han tam dinh chi edng vige, ngudi sir dyng lao
ddng phii nhin ngudi lao ddng trd 1ai lam vige.

3. Truimg hgp ngudi lao djng bj xi Iy ky lujt lao djng, ngudi lao ding
cling khong phii tri Igi sb tién luong da tam img.

4. Truimg hgp ngudi lao ding khdng bj xir Iy ki lujt lao ding thi duge
ngudri sir dung lao ddng trd dd tién luomg cho théi gian bj tam dinh chi cdng
vige.

Chuong IX
TRACH NHIEM VAT CHAT

Didu 39. Trich nhifm vit chiit v bdi thuimg thi§t hai

1. Trich nhi¢m viit chit: 14 trich nhi¢m phip 1y do ngudi sit dyng lao djng
ip dung ddi véi ngudi lao ddng bing cich ngudi lao ddng phii ¢ trich nhi¢m
bdi thuimg nhimg thi¢t hgi vé ti sin, tai chinh do hinh vi vi pham ky lujt lao
ding giy ra.

2. Nguyén tic bdi thuimg thiét hai

a) Ngudi lao ddng vi pham ky lujit lso ddng, néu c6 hju qui lam thiét hgi
thi chinh, tdi sin ciia Nhi nude, cita Tong cdng ty, don vi thi ngodi vige phai

45



xem xét xir Iy ky ludt, con bt bude phai boi thuimg thift hai theo quy dinh cia
phip lujt hodic N§i quy Lao ddng nay;

b) Ngudi lao ddng lam hur héng dung cy lam vige, miy moc, thiét bj hojic
co hanh vi khic gy thi¢t hai cho tai san cia Tdng cong ty, don vi phai bbi
thuimg theo quy dinh cia phap lujt hién hanh di véi cic thiét hai d3 phit sinh.
Néu giy thiét hai khdng nghiém trong do so sudt véi gid trj khéng virgt qua 10
(muiri) thing luong tdi thiéu viing do Chinh phi quy dinh ap dyng d5i véi noi
lim vigc cia ngudi lao ddng, thi ngudi lao ddng phii trd mdt khodn bdi thuimg
ﬁadabangmm}mmum lvong ghi trong hop déng lao déng cia thing
trude lién ké thai didm ngudi lao ding giy thiét hgi va s& bj khiu trir hing
thing vio luong véi mirc khong qui 30% tién luong thing cda ngudi lao dgn
sau khi trich ndp cdc khoan bio hl:m bit bufe, bio hiém y té, bio hiém lhf
nghiép, thué thu nhiip ci nhin. S6 tién bdi thudmg vi hinh thire bdi thuimg s&
duge xem :étviquﬂtdinhdunuﬁmﬁ:d{wiphm:ﬁnnguﬁihud@gdd:
thi¢t hai thye té xdy ra;

c) Thiét hai khing nghiém trong theo quy djnh t3i Didu niy va trong ni
quy lso dng I thig hai viit chit xdy ra ddi véi hogt ddng cia Tong cong ty, don
vi hojic ddi vdi miy méc, thiét bj, dung cy, 46 diing, sin phim, tién bac vi cic
thi sin khdc cia Tong cdng ty, dom vi véi mire thi¢t hai thip hon 10 (mudi)
théng lwong tdi thicu ving;

d) Thiét hai nghiém trong 13 thiét hai vt chit xdy ra d6i vdi hogt ddng ciia
Tdng cdng ty, don vj hodc ddi véi miy méc, thiét bj, dung cy, db ding, sin
phim, tién bac va cdc tai sin khéc ctia Téng cong ty, don vi véi mire thiét hai tir
10 (mubi) thing tién luong tdi thidu viing trér lén;

d) Viéc xét bdi thutmg thiét hai phai duge thye hién cdng bing, cdng khai,
khich quan va chinh xic, cé xét dén thyc trang hodn cinh gia dinh, nhin thin va
tii sin cla ngudni vi pham;

¢) Béi thuimg dugce thye hién bing ddng tidn Vigt Nam;

g) Viée xir 1y thi hinh ky lujt va bdi thutmg thiét hgi c6 xem xét dén qud
trinh, cng lao cdng hién cho vige xiy dymg va phit trién Téng céng ty; sy thinh
khiin kiém diém, tiép thu ¥ kién phé binh, gép ¥; hodn cinh gia dinh cia ngudi
vi pham ma dp dyng mirc bdi thuimg phi hop;

h) Viéc boi thutmg thigt hai duge thye hién bing hinh thire thu trye tiép
mdt lin hodc khiu trir vito tién luong hing thing sau khi xem xét dé dat cia
ngudi vi pham va Iy ¥ kién cia Ban Chip hinh Céng dodn ciing cip.

3. Ngudi lao djng phai boi thudmg thiét hai mt phin hojic todn b theo gid
trj thj trudmg khi thude mt trong cdc trudmg hgp sau:

a) Lam hu hong dyng cy hojic thiét bj vi gy ra thi¢t hgi nghiém trong cho
Téng cong ty duge quy dinh tpi Khoiin 1 Diéu niy;

b) Lam mét dyng cy, thiét bj holic tii sin cia Tong cong ty hojic thi sin
khic do Tong cong ty giao;
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¢) Lim tidu hao hojc tiéu thy vt tv vugt qud dinh mire cho phép ciia Téng
cong ty;

d) Do 15i chil quan (c6 ¥, thiéu trich nhi¢m) gy thiét hai nghiém trong cho
Téng cong ty duge quy djnh tai Khoin 1 Didu niy.

4. Trwdmg hgp ngudi lao ddng giy thiét hpi cho Tdng cdng ty theo quy dinh
tpi Khodn 1 Dicu niy ma c6 hgp dong trich nhi¢m véi Tong cdng ty thi phai bbi
thuimg theo hop déng trich nhi¢m.

5. Mirc boi thuimg thiét hai cy thé:

Nguiri lao djng trong Tdng cdng ty lim hu hong dung cy, thié bj hojc cb
hanh vi khéc gy thiét hgi ti sin cho ngudi sir dung lao ddng theo quy dinh tai
Khoin | Pidu 129 cta B) lujt Lao dong ma khing phai do so sudt va trong cdc
truimg hop dudi diy phai chiu trich nhiém vé bdi thudmg thit hai nhu sau:

a) Do so suit lam hu hong dung cy, thiét bj, 1am tidu hao vit tr qud dinh
mirc cho phép clia ngudi sir dung lao ddng véi gid trj thigt hai thye té dudi 05
tri¢u ddng thi ngudi gly ra phii bdi thuimg 10i da bing 03 thing luong cjng thu
nhp. Mirc trir hing thing bing 30% tién luong cdng thu nhip;

b) Lam hur héng, lim mit dung cy, thiét bj; lim thigt hai tai sin, tdi chinh;
lim tiéu hao vijit tu qud djnh mire cho phép clia nguii s dyng lao dgng hojic Lii
sin khic do ngudi sir dung giao véi gid trj thiét hai tir 05 trigu dong trdr lén phai
bdi thuimg 100% gid trj thiét hgi theo thiri gid thi trudmg va phai chju hinh thire
kv lufit theo quy dinh.

6. Trch nhi¢m bdi thutmg thiét hai:

a) Thiét hai do mdt ngudi gy ra thi ngudi d6 phii chju trich nhi¢gm bdi
thudmg todn b thift hai.

b) Trudmg hop thiét hai do tir hai ngudi trd 1én giy ra thi nhimg ngudi dé
phdi ciing chju trich nhi¢m bdi thuémg. Tréch nhi¢m boi thudmg duge xdc djnh
twong tmg v&i mic d trich nhi¢m va vi pham cia timg ngudi; trudmg hgp
khéng xdc dijnh duge mirc ¢ trich nhi¢m va vi pham cia timg ngudi thi trich
nhiém boi thutmg duge chia déu cho timg ngui,

7. Trutmg hgp khéng phii bdi thudmg thigt hai

Do thién tai, héa hogn, dich hoa, dich bénh nguy hiém, thim hoa, sy kién
xiy ra khich quan khéng thé lubmg tnsdc duge va khing thé khic phyc duge
miic dit 83 dp dyng moi bién phip cin thiét vi khi ning cho phép. Truimg hop
ndy ngudi lao djng phii cung cip cho ngubi sir dyng lao ddng cic tai ligu lién
qu:nn,cic:himgm:h&ngminhchuhinhdéﬂgkhkphuckhixiymsukiﬁnhﬂl
kha khing.

Pitu 40, Thiri hifu xir 1§ bdi thudmg thigt hyl

. Thoi hiéu xir 1y bdi thubmg thiét hi 14 06 thing ké tir ngay ngudi lao
ddng co hianh vi lam hu hong, lim mét dyng cy, thiét bj hojic lam mit tii sin ciia
ngudr sir dung lao ddng hofic tii sin khic do nguidi sir dung lao djng giso hode
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c6 hinh vi khic gy thi# hai tii sin cta ngubi sir dyng lao ddng hojc tidu hao
viit twr qua dinh mirc cho phép.

2, Khong xir Iy boi thuimg thigt hai dbi véi ngudi lao ddng dang trong thai
gian quy djnh tai khodn 4 Didu 122 cia B lufit Lao déng.

3. Khi hét thai gian quy dinh tgi khodn 4 Diéu 122 cda B lujit Lao ddng,
néu hét thoi higu holic con théi hi¢u nhumg khdng di 60 ngiy thi duge kéo dii
thri higu xir Iy bdi thuimg thigt hai nhumg khéng qui 60 ngiy ké tir ngiy hét
théni gian néu trén.

Dicu 41, Trinh ty, thi tye xir Iy vige bdi thuwimg thigt hyi

1. Khi phét hién ngudi lao ddng c6 hinh vi lam hu héng, lim mit céng cy
dung cy, thiét bj hojic lam mit tai sin cia ngudi sir dung lao ddng hojic tai sin
khic do ngudi sir dyng lao ddng giso hojc cd hinh vi khic giy thiét hai tii sin
ciia ngudi sir dyng lao ding hodic tiéu hao vit tr qui dinh mirc cho phép thi
ngudi sir dyng lao ddng yéu clu ngudi lao dfng trimg trinh biing viin ban vé vy
viée,

2. Trong thii higu xit 1y bdi thudmg thiét hai quy dinh tgi Didu 40 N§i quy
niy, ngudi sir dung lao ddng tién hanh hop xir Iy bdi thutmg thiét hai nhur sau:

a) It nhit 05 ngiy lam vige trrée khi tién hinh xem xét xir Iy boi thudmg
thigt hgi, ngudi sir dung lao ddng thong bdo dén cic thinh phin phdi tham dy
hop bao gom:

- Dai dién td chirc Céng doin Tdng cdng ty, Céng dodn don vj noi ngudi
lao ddng tgi co s ma ngudi lao ddng dang bj xir 1y k¥ lujt 14 thinh vién;

- Ngudi lao ddng, lujt su;

- Thim dinh vién vé gid (néu cb).

Vi bio dim riing céc thinh phén niy nhjn duge théng bio trude khi dién ra
cude hop. N§i dung thong bio phai néu rd thai gian, dja diém tién hianh hop xr
ly bi thuimg thiét hai; ho tén ngudi bj xir 1y bdi thudmg thiét hi va hanh vi vi
pham.

b) Khi nhin duge théng bdo ciia ngudi sit dung lao ddng, cic thinh phin
phai tham dy hop quy dinh tgi diem a khodn ndy phdi xic nhin tham dy cujc
hop vdi ngudi sir dung lao dfng. Trudmg hgp mdt trong cdc thinh phin khéng
IJ'ITtham dit hop theo thoi gian, dja diém di thong bdo thi ngudi lao dng vi
ngudi sir dung lao ddng théa thufin vige thay dbi thii gian, dja diém hop; truimg
hop hai bén khdng théa thufin duge thi ngudi sir dyng lao ding quyét dinh thoi
gian, dja diém hop;

¢) Ngubi sir dung lao djng tién hinh hop xir Iy bdi thutmg thit hai theo
thisi gian, dja diém di théng bdo quy dinh tgi diém a, diém b khodn niy. Truémg
hop mdt trong céc thinh phin phai tham dy hop quy dinh tai diém a khodn niy
khong xic nhin tham dy hojic viing mit thi ngudi sir dyng lao djng vin tién
hanh hop xir Iy bdi thutmg thi§t hgi theo quy dinh cia phép lujt.
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3. N§i dung cude hop xir 1y bdi thuimg thiét hai phii duge 1ip thianh bién
bin, théng qua tnrde khi két thic cude hop v b chir ky cla ngudi tham dy
cude hop theo quy dinh tgi diém a khodn 2 Biéu ndy, tnrimg hep 6 ngudi
khéng ky viio bién ban thl ngudi ghi bién bin néu rd ho tén, Iy do khdng k¥ (néu
¢0) vio ndi dung bién bin.

4. Quyét dinh xir Iy boi thuimg thiét hai phii duge ban hinh trong théi hidu
xir 1y béi thuimg thiét hgi. Quyét dinh xir Iy boi thudmg thiét hai phii néu rd mirc
thiét hai; nguyén nhin thi#t hgi; mirc bbi thuimg thi¢t hgi; thoi han, hinh thic
béi thuomg thiét hai va duge giri dén cic thanh phin phii tham dy hop quy dinh
tgi diém a khodn 2 Diéu ndy.

5. Céc tnurdmg hop bdi thudmg thiét hai khic thyre hién theo quy dinh cia B)
luft Din sy.

Dicu 42, Thim quyén xét k¥ lujt lao djng vi trich nhifm vit chit abi
viri nguiri lao djng trong Tong cing ty.

I. Téng gidm ddc co thim quyén xir 1§ ky lujt lao ddng, trich nhig¢m v{t
chit d6i v6i nguiri lao ddng cb chirc danh quin Iy tgi cde don vj hach todn phy
thudc v ngudi lao ddng, ngudi cb chirc danh quin Iy tai cdc don vj hach todn
béo sb, céc phdng, ban chirc niing ciia Téng cdng ty Gidly Vigt Nam.

2. Téng gidm dbc dy quyén hgp phip cho Gidm dbc hojic phé Gidm déc
don vi hpch todn phy thude c6 quyén xir 1y ky lujt lao djng, quyét dinh mire bbi
thwémg thiét hai theo quy djnh cia B§ lufit Lao ddng.

3. Téng gidm ddc hojic Giim déc cic don vi hach todn phy thuje quyet
dinh céc hinh thirc ky lujt bing viin ban trir hinh thirc phé binh, nhic nhé sau
khi tham khio y kién Hji dong k¥ lujt.

Ditu 43. Virgt thim quyén

Cic hanh vi vi pham k¥ lujit lao ddng, trich nhiém vit chit nghiém trong
virgt qud pham vi diéu chinh cia N§i quy niy, holic vugt qud thim quyen gidi
quyét ciia ngudi sir dyng lao ding Téng cdng ty Gify Vit Nam thi ngudi c6
thim quyén xir Iy ky luit lao ddng, trich nhi¢m viit chit s& dé nghi co quan ¢6
thim quyén xir Iy theo quy dinh cia phip lujt.

Pitu 44. Khiéu ngi vé k¥ lujt lno djng, trich nhifm vit chiit

1. Ngudi bj xir I ky lujt lao ddng, bj tym dinh chi cng vige hofic phii bdi
thurémg theo ché 4§ trich nhi¢m vit chit néu thiy khong théa ding thi ¢6 quyén
khiéu ngi vi nguii sit dyung lao ddng, véi co quan cb thim quyén theo quy dinh
cua phip lujt.

2, Trudmg hgp ngudi sir dung lao djng quyét dinh xir Iy ky lujt lao djng
theo hinh thirc sa thii trai quy dinh ca phap lujt thi ngodi nghia vu gidi quyét
khiéu nai, gidi quyét tranh chip lao dng cd nhin, ngudi sir dyng lao dng phii
thyre hién nghla vy khic theo quy dinh cia B) lujt Lao ddng.
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Churong X
DIEU KHOAN THI HANH

Ditu 45. Higu Iye thi hinh

1. N$i quy lao dong ndy o hifu lye thi hanh sau 15 ngay ké tir ngay ding
ky tgi S& Lao ddng-Thuong binh va Xa hoi thanh phé Ha Néi, trir trudmg hop ¢6
yéu ciu, sira dbi bo sung.

2. Sau khi diing kv Néi quy lao ddng niy, Tong cong ty phﬁ bién dén tit ca
Ngudi lao dfng va cong b6 rong rii trong Tdng cong ty, cde don vi. NLD c¢é
trich nhiém thye hién nghiém chinh Néi quy Lao dgng, diu tranh ngiin chiin moi
hanh vi gy thi¢t hgi dén sin xuft kinh doanh, an ninh trit ty ciing nhur uy tin
ctia Tong cong ty, don vi.

3. Ddi véi cdc don vi hach todn phy thuge Téng cong ty dit & nhidu dja ban
khde nhau thi Téng céng ty giri ban N§i quy lao dfng di duge ding ky dén co
quan chuyén mén vé lao déng noi cic don vi hach todn phy thuje djit try sé dé
thyre hign.

4. Cic vin dé vé lao djng khic chua duge quy djnh trong Nji quy lao djng
ndy s& duge thyue hién theo Théa ude lao déng tip thé, cic quy ché ndi bd khic
ciia Tong cong ty, BO ludt Lao ddng va phap ludt lién quan.

5. Truémg hop c6 vin dé phat sinh chua duge quy dinh hojic huéng din
trong Thoa wde lao ddng tip thé va cic hudng din vé lno djng cla Tong cing
ty, thi dp dung céc quy dinh cla phdp luit lao ddng hién hanh.

6. Di vai cong ty con v don vj cé tu cich phip nhin dée 1ip thude Tong
cong ty Giliy Viét Nam c6 thé vin dung quy dinh ciia N§i quy Lao ding nay dé
xiy dymg Ni quy Lao djng cia don vj minh.

Ditu 46. Thay adi ndi dung N§i quy Lao djng

Tén g cong ty co thé thay ddi hodic hiy bé bit ky diéu khu:m nao trung NGi
quy Lao dfng theo yéu cilu tity timg thoi diém sau khi tham viin Ban chiip hinh
Cunb dodn Téng cong ty nhim tuin theo phip luft lao dong. Tit ca nhﬂng thay
dbi sé duge ding II:}' vai Sé& Lao ddng-Thuong binh vi Kﬁ hoi thinh phé Ha N{i
v théng bédo cho tit ca ngudi lao djng vi co quan, to chire duge quy dinh tai
Piéu 119 B4 lujfit Lao dtjng..r'.-*t

TM. HQI PONG THANH VIEN

THANH VIEN HOI DPONG THANH VIEN
PHU TRACH HQI PONG THANH VIEN

ol

Cao Viin Son
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PHU LUC
(Kém theo Ngi quy Lao dgng cia Téng cdng ty Gidy Vigt Nam)

Miu s6 01/PL1 Viin bin thoa thuin lim thém gio

M3u sb 02PL2 Cong viin thong bao 1am thém tir trén 200 gib dén 300 gio

Miu s 03/PL3 Bién ban lién quan dén hinh vi vi pham

Miu sb 04/PL4 Ban tutmg trinh diZn bién sy vi¢e xdy ra

Miu s6 05/PLS Viin bin yéu ciu kitm diém, xir ly ky lujt

Miu sb 06/PL6 Thang bao phién hop xir 1y ky ludt

Miu so 07/PL7 Bién ban xir Iy ky lujt lao djng

Miu sb 08/PL8 Quyét djnh xur 1y ky lujt

Miu 50 09/PL9 Quyét djnh tam dinh chi cong viée

Quyeét dinh gidm thai han chip hanh ky luft lao ddng bing

Miu =6 10/PLI0D
hinh thirc kéo dii thisi han ning lvong khing qud 06 thing

Théng bdo cho co quan lao dgng dja phuong vé viée dp dung
Flnh thirc ky luit sa thai dbi véi ngudi lao ddng

Miu sd 11/PL1I
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TONG CONG TY GIAY VIET NAM
DON V]...

- Thiri gian lim thém: K& tir ngdy

Miu so 01/PL1

CONG HOA XA HOI CHU NGHIA VIET

rrEEsEIIITrEERAATITITEE

NAM
Bie lip - Ty do - Hanh phic

- Dja diém lim thém:
o 1§ do Him thdm:. e ceeeeensansirnnee
Nghé, cong | 56 givr lim S0 gidr Chir ky cia
STT Hg tén vife dang | vige trong r.I:n thém (trong ngwii lao
lim & ngiy . tu n...)" dijng
1 2 E 4 o
...... .. thdng ... ndm ..
NGUOI SUDUNG LAO DCIHG
HOAC NGUOUI bUQC UY QUYEN
(Ky tén, ddng ddw)
Ghi chi:

(1) MAo niy Ljp khi ky van bin vii nhidu nguii lso ddng: trwimg bop ky riéng timg ngudi lao ddng thi
didu chinh cic thdng tin tuong img.
(2) Truimg hop A4 sit dyng bing chim cdag vi chag vide, ght lim vidc khing thay @i trong nhida
ngiy, nhidu thing @) ghi trong bing chim cdeg thi khdag bt budc cb cic ot miy trong bin théa

thujn.

(3) C& thé ghi théa thulin ridgag theo timg ngdy hode theo tudn, theo thing hojc thia thudn kit hop
nhidu ndi dung vé thir gho lam thém.




Milu sd 02/PL2

TONG CONG TY GIAY VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
DON V]... D thp - Ty do - Hanh phie

- ey NREY oo Thng ... dm ...
Viv tb chire 1dm thém tir trén 200 gt dén
300 giéy trong nim

Kinh giri: $& Lao d)ng - Thurong binh vi X& hji...........
Thyre hién ké hogch sin xudt kinh doanh nim ......, doanh nghiép, dom ¥j .......... b
mt sb tnrimg hop lam thém tir trén 200 gidr dén 300 gidr trong nim, cy thé nhw sau:
I. “Truimg hop phii lam thém tir trén 200 gitr dén 300 gitr trong nim;

Cée tririmg hgp phii lim thém tir trén 200 giy

Ghi chi
dén 300 g trong nim

STT

2. Théi gian bt ddu c6 ngudi lao ddng thyc hién lim thém tir trén 200 gid dén 300

gitvndm: ..........
3. Cam két khi td chire thye hi¢n lam thém tir trén 200 gid dén 300 gitvnim @

rrrrrrrr

NGUO1 SU DUNG LAO DONG
Noi nhin: HOAC NGUOT1 DUQC UY QUYEN

- Nhu trén; (K9 tén, dong ddw)

Ghi chii:

(1) Phii phd hop v cic truimg hop duge quy dink.

(2) Kbuydn khich cic thoa thujin ¢6 Igi hom cho ngudi lao ddng khi tham gia lim thém gid, nhr ting
cuimg bbi dudng bing hign vit, thye hidn dn ca, ting cuimg kidm tra six khde...



Miiu s6 03/PL3

TONG CONG TY GIAY VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM

DON V... Dje lip - Ty do - Hanh phie
..... npdy . thdng ... ndm .
BIEN BAN SU' VIEC XAY RA
1. Dgi di¢n Dom v, gdm:
- - Chire vy:
- Ong/ba: Chire vy:
2. Ngwriri lao djng:
Ho va tén:
Chire vy:
B4 phin:
Phong/ban/phén xuémg:
Ma s0 nhiin vién:
3. Nguiri lam chirng:
Nguoi lam chimg 1:
Ong/ba: Chire vy
Nguti ldm chimg 2:
Ong/ba: Chire vy
4. Ngwori lién quan dén vy vige:
Ong/ba: Chire vy

Tién hanh 1ip bién ban vy vige sau diy:

1. Néu rd sir vi pham cia nguin lao djng:

2. Néu mire 4§ vi pham:

3. Néu rd hinh thire ky lujt 86i véi hanh vi vi pham cita Ngudi 1so ddng clin cir
theo Nji quy lao ddng cla Tdng cdng ty Gidy Viét Nam.

4. Néu rd 1&i trinh bdy ciia ngudi lam chim

5. Néu rd y kién cla nguiri di dién Ban chip hinh cdng dodn co s&

Bién ban két thiic hdi...gitr cling ngdy. Bién ban ndy duge lip thinh 02 bin gbe,
cd hig¢u lye phap 1y nhu nhau v duge luu gilk i don vi.

Dai di¢n dom vj Dai dign BCH Cong doan co sir
Ho va tén Ho vit tén
(Chire vy)
Phy trich nhiin sy dom vj Nguiri lao djng
Ho va tén Ho vit tén
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Milu so 04/PL4

CONG HOA XA HOI CHU NGHIA VIET NAM
Dijc lip - Ty do - Hpnh phic

BAN TUONG TRINH
DIEN BIEN SU VIEC XAY RA

Kinh gin: Cong ty/Don vj...

Ho va tén:
Sinh ngay:

Qué quin:

Noi & hi¢n nay:

Trinh d§ chuyén mdn duge dio tpo:

Céng vi¢e chinh hign dang dim nhi¢m:

B{ phin:

Phing/Ban/phin xuimg:

Théi diém sy vife xdy ra hojic phit hién: ngdy....thing....ndm...

Trinh ty difn bién sy vige:

Nguyén nhin diin dén sy vige xiy ra:

Ciin cit quy djnh cia phip lujt va N§i quy Lao ddng ciia Tdng cdng ty Gidy Vit
Nam, tdi nhdn thiy hinh vi vi pham ky lujt cia 0 dp dyng theo hinh thire ky
ludt lao ddng theo Didu...(B Luit lao ddng) va Didu... ciia N§i quy Lao ding
ciia Tong cong ty Gidy Viét Nam.

Téi hira s& sira chita nhimg sai 1im, khuyét diém va khéng ti pham.

Nguiri viét tuimg trinh
(Ky tén)

Ho vi tén
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Miu sb 05/PLS

TONG CONG TY GIAY VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM

DON V... Djc lip - Ty do - Hgnh phic
Sé: IGVN-BTC.PT vers MRAY thing  nam...
Viv yéu clu kidm didm, xir Iy ki lujt
ngudi lao ddng cb hinh vi...

Téng cong ty Gidy Vit Nam, don vj...... nhidn duge viin bin sb...cta
dom vij, bio cdo vy vige nguini lao ddng tyi dom v vi pham Ni quy Lao djng vi
hé so phip Iy vu viée kém theo. N§i dung béo cdo ¢ vide ngubi lao ddng 14 tip
thé, cd nhiin (dng/bd) la ....... thudc Céng ty... dii c6 hanh vi vi pham.....

Trude sy vige trén, Tong gidm dée/ Gidm dde yéu clu:

. Gidim dbe, Thi trudmg dom vi td chire kiém diém, xir Iy ky lufit lao ddng
nghiém khic theo Néi quy Lao ddng cia T&ng cong ty Gidy Viét Nam va phip
lujt vé lao ddng hién hinh, dong théi ¢ viin bin bdo két qua xir Iy ky lujt lao
dong vé Tong cdng ty, don vi.

2. Phéi hgp véi b phin phip ché thube Ban T chirc Tong cong ty Gidy
Viét Nam dé ciing cd, hodn thién hd so phép Iy trong truimg hgp chuyén vy viée
ra co quan phip lujt.

3. Giao (dom vj c6 chire ning phip ché) tryc tiép gidm sét vige kiém diém,
xir ¥ ky lujt lao ding dim bdo trinh tyr, thi tye quy djnh./.

TONG GIAM DOC/GIAM DOC

Neid nhjn:

- Nhus trén;

- Cong dodn TCTYy, dom vi;
- Line VT,
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Mitu s0 06/PL6

TONG CONG TY GIAY VIET NAM  CONG HOA XA HO! CHU NGHIA VIET NAM
DON V... Dije ljp - Ty do - Hynh phic

S4.../TB... oo Ay . thdmg . mdm ...

THONG BAO
Vé vife xem xét xir Iy ki lujt lao dfng
(Liin thir....)

Kinh giri:  Ong/BA....
Dia chi:...

Can cir B) Lujt lao djng nim 2019 va
Can cir céc viin ban hudmg din thi hinh B) Ludt lao djng.

Cong ty/Pon vi dé nghj Ong/Ba c6 mjt tai (ghi dja chi viin phong Cdng
ty/don vi) vdo lic...gidr...phit... ngdy...thing...nkm...d¢ tham gia cudc hop
xem xét xir Iy kv lujt lao dng di v&i hinh vi (ghi rd hinh vi vi pham). Néu
Ong/Ba khéng thé tham dy cudc hop niy, vui léng théng bio cho Ong/Ba cia
Cong ty/don vj duge biét Iy do ving mjt. Trong tnrimg hgp Ong/Ba khéng
théng bdo 1y do viing mit, Cong ty/don vj s& tién hinh xir Iy ky lujt theo quy
dinh ctia phép lufit.

Thay miit va dgi difn cho Cong ty/Don vj

Noi mhn:

- Nhu trén

- Lan: Cng ty/don vi. Ho vi tén
Gism dée
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Miu sb 07/PL7

TONG CONG TY GIAY VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
BON V... Dic lip - Ty do - Hgnh phiic

sb......./HB...... vres MREY .. thing ... ndm ...

BIEN BAN
Xir Iy vi pham Ky ludit lao ding

Cudc hop xem xét xir Iy vi pham ky ludt lao dgng d6i véi Ong/ba...bit
diu lic...giv...ngdy...thing...nim...

Dia diém tai:

1. Thanh phin dy hop gém:

1. Dai dién Céng ty/don vj, gom:

- Ong/ba: - Chire vy Chu tri

- Ong/ba: (phy trach nhin sy) va...

2. Dai dién Ban chip hinh céng dodn co sér

- Ho va tén:

- Chire vy:

3. Nguiri lao ding:

Ho vi tén:

B¢ phin:

Phong/Ban/ phin xudng:

Cdng vi¢e dang lam:

4. Cha hojic me hofic ngudi d& diu hgp phip, néu duong sy dudi 15 tudi

Ho va tén:

Chire vu:

Noi thudmg trii:

5. Ngubi bo chira cho nguoi lao dgng (néu ¢d)

Ho va tén;

Chire vy:

Pon vi cdng tdc:

6. Ngudi lam chimg (néu cd)
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Ho vi tén:

Chire vy:

Don vj cong tic:

Noi e tri:

7. Nguii duge ngudi cha tri mén tham dy

Ho va tén:

Chire vy:

B{ phin:

Phong/Ban/phin xudmg:

Vi

Ho va tén:

Chure vy:

B{ phin:

Phong/Ban/phin xudmg:

I1. Nji dung:

1. Ngudi lao ddng trinh biy ban twimg trinh din bién sy vige (cdn ghi rd
cdc ndi dung) nhu; Hanh vi vi pham, mire d§ vi pham, nguyén nhén, hinh thic
ky lufit lao ddng. Trong trudmg hgp duong sy khdng c6 ban tudng trinh thi
nguidi chi tri trinh bdy bién bin sy vige xdy ra hojic phit hién.

2, Nguiri chi tri chimg minh 18i ciia nguii lao ddng (cin ghi rd mt s6 ndi
dung) nhu: Hinh vi vi phgm, mirc 4§ vi phgm, hinh thirc ky lujit lao djng.
Truémg hop bdi thuimg trich nhiém vit chit thi ghi mirc dd thigt hgi (tinh gid trj
bing tién ddng Viét Nam), phuong thire bdi thuimg.

3. Ngubi lam chimg (néu cd) cin trinh biy cy thé nhimg ndi dung ¢ lién
quan dén sy vigc xdy m.

4. Nguiri dai dién Ban chip hanh céng dodn co s&, ngudi bdo chira cho
duong sy (cin ghi rd vi¢e ngudi chi tri chimg minh 18i cia nguwii lao ddng ding
hay sai v&i quy djnh cia phip ludt, N§i quy lao ddng).

- Y kién ciia Ban chiip hinh Céng dodn co sé...

- Y kién ciia ngudi bio chita (néu cé):

- Y kién cia ngudi lao dong:
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5. Két ludin cudi ciing ciia ngubi chi tri:

Hanh vi vi phgm k¥ lujt, mirc d3 vi phgm, hinh thirc ky lujt lao dng.
Truimg hgp bdi thutmg trich nhiém viit chit: mirc 4 thiét hgi, mirc boi
thuémg, phuong thirc bdi thuimg,

6. Bio luu ¥ kién clia cde thinh phin tham dy (néu ¢d)

7. Cudc hop két thire vio lae,..gio...ngy,..thing...ndm...

Bién bin ndy duge 1jp thinh 03 ban goc, c6 higu lye phip Iy nhur nhau,
trong do 01 bin gde ngudi lao ddng gitr, 01 bin do Ban chip hianh Cong
doin co sd gitr va 01 bin luu gilr tai Cdng ty/dom vi.

Dyl di¢n Cong ty/don vj Dgi di¢n Ban chilp hanh
Cdng dodn co s
Ho vi tén Ho v tén
(Chire vu) Chii tich BCH Céng dodn co sa
Phy trich nhiin sy Ngirdri bito chira (néu cé)
Ho vi tén Ho vi tén
(Chee vu) Chui tjch BCH Cdng dodn co s&
Ngudri lim chimg 1 Nguwiri lao dfng
Ho vi tén Ho vi tén
Ngutri lim chimg 2
Ho vi tén
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Miu sb 08/PLS

TONG CONG TY GIAY VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
DON V... Djc ljp - Ty do - Hynh phiic

S8....00dQD-..... eany MQAY ... thimg .. ndm ...

QUYET DINH
(V& viée thi hanh k¥ lujt lao djng)

TONG GIAM DOC TONG CONG TY GIAY VIET NAM/GIAM DOC
CONG TY....

- Cin cir B) lujt Lao djng duge Quéc hji théng qua ngiy 20 thing 11
nim 2019, ¢6 higu lye ké tir ngdy 01 thang 01 nim 2021 vi céc vin bin hudng
dlin thi hinh;

- Clin cir Noi quy Lao ddng duge Hi ddng thinh vién Tong cong ty Gidy
Viét Nam ban hinh kém theo Quyét dinh sb.../QD-GVN.HN ngdy...thing...
nim 2021;

- Cin cir bién bin xir Iy ky Iluit laso ddng sb.../BB...
ngdy...thing...ndm...;

- Xét dé nghj ciia Truémg phong/Ban...

QUYET DNH:

Digu 1: Thi hinh ky lujit lao dong ddi vai Ong/Bi:...

B phin:...

Phong:...

Cong viée dang lim:....

Trinh d§ chuyén mén duge dio t30:...

Mrc 4 pham 15i:......

Hinh thire ky luft: Khién trdch/Kéo dai thoi han ning luong khing
qui 06 (sdu)/Cach chirc/Sa thii

Dieu 2:

- Ap dyng 46i véi hinh thire ky lujt: Khién trich, kéo dai thidi han
nfing lrong khing qué 6 thing, cich chire: Quyét dinh niy cb hiu lyc ké tir
ngdy ky ban hinh va duge I§p thinh 04 (bdn) ban ge, trong dé 01 (mt) bin
goe luu gilt tgi (Tng cdng ty/Don vi), 01(mdt) bin ge giao cho Ong/Ba..., cdc
don vj lién quan giit 02 (hai) bin.

- Ap dyng a6i véi Hinh thire ky lujt sa thii: Hop dong lao ding sb
...ky ngdy ...thing...nim...gita Téng cong ty/Céng ty vi Ong/Ba...chim din
hidu lre ké tir ngdy ky Quyét dinh niy. Quyét dinh niy c6 higu lyc ké tir ngiy
ky ban hinh v duge 1ip thinh 04 (bdn) bin gde, trong d6 01 (mt) bin goe hwu
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gir tgi (Tdng cdng ty/Pon vi), 01(mdt) bin goc gino cho Ong/BA..., cde dom vj
lién quan gir 02 (hai) ban.

Dicu 3: Ong/Ba..., Gidm db¢/Trudmg phéng.../Ké todn trurdmg va cde don
vj lién quan cla Tﬁng chng ty/Cong ty...chju trich nhi¢m thi hinh Quﬁt dinh
nay./,

TONG GIAM DOC/IGIAM DOC
Nai nhfin:
« Nhy Didu 3;

-L‘umm;xlh;
= Chng dodn TCTy/Tom vi;

= 50 Lao &lng. Thuomg binh vi Ho v tén
xlhﬁtunh...ﬂhhhphi..{d& 3 :
<5106 S i Tong gidm dbc/Gidm dbc
» Luna: WT.... (3
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Miu sb 09/PL9

TONG CONG TY GIAY VIET NAM  CONG HOA XA HO1 CHU NGHIA VIET NAM
DN V... Djc lip - Ty do - Hygnh phic

S.......QD...... e MEAY ... thdrg . ndm ...

QUYET DINH
(Ve vige tam dinh chi ebng vige)

TONG GIAM DOC TONG CONG TY GIAY VIET NAM/GIAM bOC
CONG TY....

- Clin cir B lufit Lao ddng duge Quoc hdi thng qua ngiy 20 théng 11
nam 2019, ¢ higu lye ké tir ngiy 01 thing 01 nim 2021 vi cdc viin bin huimg
din thi hinh;

- Clin cir Noi quy Lao ddng duge H)i dbng thinh vién Tong cong ty Gily
Viét Nam ban hinh kém theo Quyét dinh sb.../QD-GVN.HN ngay...thing...
ndm 2021;

- Sau khi tham khdo ¥ kién ciia Ban chiip hinh Cong dodn Tong cdng
ty/Cdng ty ngdy...thing...ndm..,

- Xét 8¢ nghj cia Trudmg phong/Ban...

QUYET D|NH:

Didu 1: Tom dinh chi cdng viée ddi vai Ong/Ba:...

B phan:...
Phong:...

Trinh ¢ chuyén mdn duge dio tgo:...

Ly do tam dinh chi cbng vic:......

Thisi han tam dinh chi cong vige ké tir ngdy...thing...nim...dén
hét ngy...thing...nim...

Trong thisi hgn tam dinh chi cong viée Ong/BA...duge tam img
50% tidn luong: Téng sé ngdy hofic thing, tdng sb tién duge tam (mg....ddng.

Ditu 2: Quyét dinh niy cé higu lye ké tir ngdy ky ban hinh vi duge lip
thinh 04 (bdn) bin gde, trong d6 01 (mdt) bin gde luu gilr tgi (Tong cong
ty/Dom vi), 01(mdt) ban gbe giao cho Ong/Bi..., cic don vj lién quan gi 02
(hai) bin.
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Diéu 3: Ong/BA..., Giim ddc/Truimg phong.../Ké todn truémg va cie don
vi lién quan cia Téng cdng ty/Cang ty...chju tréch nhi¢m thi hanh Quyét dijnh
niy.J/.

TONG GIAM DOC/GIAM bOC
Noi nhjn:
- Nhu Didu 3;
« Cong dodn TCTy/Bum vi;
« Low: VT.... (3).
Ho vi tén
Téng gidm dbe/Gidm dbe



Miu sb 10/PL10

TONG CONG TY GIAY VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
DON V... Diec lip - Ty do - Hynh phic

sd....../QP...... e MY .. thing ... ndm ...

QUYET DINH
(Vé vige gidm thisi han chap hinh ky lujt lao dng)

TONG GIAM DOC TONG CONG TY GIAY VIET NAM/GIAM DOC
CONG TY....

- Ciin cir Bo lujt Lao ddng duge Qubc hdi théng qua ngdy 20 thing 11
niim 2019, ¢6 hi¢u lyc ké tir ngdy 01 thing 01 nim 2021 va céc viin bin hudmg
diin thi hanh;

- Ciin it Noi quy Lao ddng duge Hi ddng thinh vién Tdng cong ty Gidy
Viét Nam ban hinh kém theo Quyét dinh sb.../QD-GVN.HN ngay...thing...
nim 2021;

- Cin cir Hop ddng lao dng so...ngdy... thing...ndm... vi Phy lye Hop
dbng lso dong sb...ngiy...thing...nim...duge ky gilta Téng cong ty/Céng
ty...va Ong/Ba...;

- Cin cir Quyét dinh sb.../QD...cta Téng cbng ty/Cong ty
ngdy...thing...nim...vé vi¢c thi hinh ky luft lao djng ddi véi Ong/Ba...bing
hinh thire ky lujt lao dgng kéo dai théi han ning lwong khéng qué 06 thing;

- Ciin ¢ir vio Don xin xét gidm thai han chip hinh ky lujt lao djng clia
Ong/Bi...; xét thiy Ong/Ba...di chip hinh duge mdt nira thoi han cda hinh
thirc k¥ lufit lao dgng kéo dai thiri han ning luomg khdng quid 06 thing vi c6 cb
ging sira chita tién b trong thii gian vir qua;

- Sau khi tham khio ¥ kién ciia Ban chdp hinh Cdng doin Téng cdng
ty/Cong ty ngdy...thing...nim...

- Xét d& nghj ciia Truémg phong/Ban...

QUYET DINH:
Ditu 1: Giam théi han chip hinh ky lujt lao ddng d6i véi Ong/Bi:...
Bé phin:...
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Phong:...

Cong vige dang lam:....

Chire vy:...

Hinh thirc ky lujt lao dgng ép dung: Kéo dii théi han ning luong
khing qua 06 thing.

Thiri gian dp dyng: 06 (sdu) thing, ké tir ngdy...thing...nim.,.dén
hét ngdy...thing...nim...

Duge giam thii han chip hinh ky lujt xubng con...ngly, cy thé tir
ngy ...thing...ndm...dén ngdy...thing...nim...

Diéu 2: Ong/B..., Gidm dbe/Trudmg phong.../Ké todn truémg v cic don
vi lién quan cla Téng cdng ty/Céng ty...c trich nhiém thi hinh Quyét dinh
nay.

Diéu 3: Quyét dinh niy c6 hi¢u lyc ké tir ngiy ky ban hinh va duge Iip
thinh 04 (bdn) bin gbe, trong dé 01 (mdt) bin gbe lwu giir tai (Téng cdng
ty/Don vi), 01(m{t) bin gdec giso cho Ong/Bi..., céc don vi lién quan gilr 02
(hai) binJ/

TONG GIAM DOC/GIAM DOC
Nol nhiin:
- Nhwr Didu 3:
- Cbag dodn TCTy/Dom ¥j;
« Loz VT.... (3).
Ho vii tén
Téng gidm dbc/Gidm doc



Miu sb 11/PL11

TONG CONG TY GIAY VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
DN V... Die lip - Ty do - Hanh phic

L, S &y gl ey P . thdng . ndm ..

THONG BAO
Ve vige ky lujit sa thii d0i véi Nguri lao dfng

Kinh giti: S& Lao djng, Thirong binh va Xa hoi tinh.../thinh phé...

Toi 14 Téng gidm ddc/Gikm dde va 1A nguilri dai dign theo phdp lufit cia
Téng cdng ty/Cong ty...c6 dja chi try sor chinh t3i..., xin Thang bio véi Quy co
quan vé viée xir Iy ky lufit lao ddng dbi véi ngudi lao ding cia Tdng cong
ty/Cong ty.., nhur sau:

Ho va tén Ngudi lao djng:

Hop dbng lao ding sb:

Ky ngiy:

Théi han hgp dong:

B{ phin:

Phong:

Cdng vige dang lim:

Trong qud trinh thye hi¢n cong vie, viio
ngdy...thing...nim...Ong/BA...di ¢6 cdc hanh vi vi pham ky ludt lao ddng (ghi
cy thé hinh vi vi pham ky lujt lao djng turong (mg vdi hinh vi duge quy djnh
trong NGi quy lao ddng cia Téng cong ty di duge ding ky vdi Sé Lao ding
Thuong binh vi Xa hji thinh phd Hi Nji.

Vio ngdy...thing...ndm..., Hyi ddng ky lujt cia Tdng cong ty/Céng ty
d3 tién hanh hop xtr 1y ky lujt lao dgng ddi vai Ong/Ba...vd dum ra hinh thire ky
lujt Sa thai d6i vai Ong/Ba....Tham gia hop va cd ¥ kién ddi véi vige xir Iy ky
lujt lao ddng d6i véi Ong/BA...c6 doi dién Ban chip hinh Céng doin Téng

67



cdng ty/Céng ty..(cd Bién bin hop xir W Ky lugt loo ding
56...ngdy...thdng...ndm vé hé so ky ludt dink kém)

Viy biing viin ban niy, Tong cong ty/Céng ty...xin trin trong Théng béo
vdi Quy co quan vé ndi dung trén. Ching t5i xin chju trich nhiém trude phip
ludt vé vidge xir 1y ky luft lao ddng ddi vai Ngudi lao ddng véi hinh thire ky lujt
lao djng néu trén.

Trong trwimg hgp Quy co quan 6 bit ky ¥ kién nio lién quan dén vy vige
ndy, vui long lién h§ véi Tong cdng ty/Cong ty chiing tdi theo dja chi...hodic sb
dién thogi. ..

Triin trong théng bdo./.

Thay miit vi Dyi dign cho Téng cdng ty/Cong ty

Ho vi tén
Tdng gidm ddc/Gidm dbe

Dinh kém:
- Bén tudng trinh ciia Ngudi lao ddng (hojic Bién bdn sy vife xiy ra);
- Viin bin diéu tra cia co quan nhi nude (néu ¢d);
- Bién bin xir Iy ky lujit lao déng;
- Quyét dinh Sa thai va cic gidy to lién quan khéc.
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